Dear Sir/Madamme
Many thanks for your inquiry. The information you requested is given below.

Should you wish to deposit payment (FULL AMOUNT ONLY) directly into our account, please call Dudu or myself for the banking details. 

We have considerable difficulty tracing depositors who do not append their details to the deposit slip so please fax them to us with your name, what the payment is for, etc.
Yours faithfully,

Jack Munting
Manager: Distance Education

Legal Education and Development  [L.E.A.D]

Law Society of South Africa

Tel:
(012)  341-3091

Fax:
(012)  341-1469

E-mail:
jack@lssalead.org.za
L.E.A.D CONVEYANCING/NOTARIAL PRACTICE COURSES

A
GENERAL
Welcome to Legal Education and Development (L.E.A.D)

It is the mission of LEAD to render the best product and service at the best price in order to satisfy the requirements of the legal training market and, in doing so, to establish the Law Society of South Africa (LSSA) as the preferred provider of vocational legal training. LEAD continuously strives to attain this goal and to create more learning opportunities.

General information

In the past Continuing Legal Education and Practical Legal Training both offered courses in conveyancing and notarial practice. With the amalgamation of these two sections into Legal Education and Development, it was decided to rationalise these offerings and draft one set of study documents from the best of the distance education and the attendance courses.

The aim of these courses is to prepare attorneys for the profession’s conveyancing and notarial practice examinations and to provide a practical background for the work of conveyancers and notaries.

Training is provided by practising conveyancers and notaries who also drafted the course material.

In both the distance education and attendance courses mere attendance of lectures/workshops, and completing the assignments will not be sufficient to pass the examinations. Intense study and diligent practise in the drafting of deeds by the learner, as well as participation in class discussion and workshops, are essential.

Attorneys and candidate attorneys may register for these courses as well as any others who wish to learn more about these fields of practice, although the offices of Conveyancer and Notary are reserved for qualified attorneys.

Once the learner has registered for a course and the documentation has been dispatched he/she will be liable for the full course fees.

Our courses can be offered at such competitive prices because they are subsidized by the Attorneys Fidelity Fund.

Amendments or cancellation of enrolment
It is the duty of the learner to inform LEAD immediately and in writing of any change of address. LEAD will not accept any responsibility for course material and other documentation which is lost if the attendee does not timeously inform it of such changes.

Notice of cancellation must be given in writing. If received before despatching of documentation a handling fee of R150 will be charged, but if received after the documentation has been posted, learners will be held liable for the full cost of the course.

SAQA registration

Both our conveyancing and notarial practice courses are registered with the South African Qualifications Authority.
Language medium

The documentation and instruction will be in English, though the assignments may be completed in either English or Afrikaans.

b
distance education courses

The courses in conveyancing and notarial practice will be offered by correspondence as in the past, for those who cannot attend lectures. After the closing date learners will be sent study documents and are required to complete four assignments which will be marked and returned to them with model answers. There will also be one or two attendance workshops offered in the main centres depending on demand. A R200 petrol allowance will be made available to those who will have to travel more than 200 km to the venue closest to their place of residence.

Certificates
A certificate is issued to the effect that the course was successfully completed if all the workshops were attended and all the assignments passed.

Fees and payment (DE courses)
Conveyancing: Attorneys and candidate attorneys  
   R1900 others R2300 (VAT included)

Notarial Practice: Attorneys and candidate attorneys    R1600 others R2000 (VAT included)

Full fees must be paid on registration in the case of each course either by means of a cheque for the full amount, or by sending a cheque for R600 and the balance by way of four post dated cheques for end of March, April, May and June, or by credit card.

Registration
Those who wish to register for one of the DE courses should complete the appropriate side of the registration form in the centre of this brochure and send it, together with payment, to the address indicated on the form. Registration closes 27 February 2004.

c
attendance courses

Attendance courses are offered in various centres throughout the country provided there is sufficient interest to make the offering financially viable. They take place on ten Saturday mornings in the case of conveyancing and five in the case of notarial practice (±08:30 – 13:00) before the two sets of examinations in May/June and September/October each year. 

Schedule of attendance courses

Note that courses I and II are identical in content. Dates exclude long week-ends and are subject to change to suit local conditions.

CONVEYANCING I




CONVEYANCING II

7 February - 24 April 2004



19 June - 28 August 2004

Closing date: 16 January 2004


Closing date: 21 May 2004

NOTARIAL PRACTICE I



NOTARIAL PRACTICE II

8 May - 5 June 2004




4 September – 9 October 2004

Closing date: 26 March 2004



Closing date: 30 July 2004

COURSE CENTRES

Bloemfontein: UFS School for Legal Practice

Courses I & II

Cape Town: UCT School for Legal Practice


Courses I & II

Durban: UND School for Legal Practice


Courses I & II

East London: School for Legal Practice


Courses I & II

Johannesburg: School for Legal Practice


Courses II

Kimberley






Courses I & II

Polokwane: School for Legal Practice


Courses I & II

Port Elizabeth: UPE School for Legal Practice 


Courses I & II

Pretoria: School for Legal Practice



Courses I 

Nelspruit






Courses I & II

Umtata 






Courses I & II

Courses will only be offered if, at the discretion of LEAD, sufficient candidates enrol. Should a course be cancelled course fees will be refunded in full.

Course material: Conveyancing and Notarial Practice

Course material consists of the following:

· Confirmation of registration

· A study guide

· Instructions i r o preparation

· Assignments and model answers

· Past examination papers and answers

· Programme and venue details

Confirmation of registration will only be sent out after the closing date, together with the above documentation.

Fees and payment (Attendance courses)
Conveyancing: Attorneys and candidate attorneys  
   R1500 
others R1900 (VAT included)

Notarial Practice: Attorneys and candidate attorneys    R1000 
others R1400 (VAT included)

Fees must be paid in full upon registration.

Notarial Practice: One cheque for the full amount on registration.

Conveyancing:    Two cheques – one dated on day of registration for half the amount, the other 

       for the balance dated the end of the following month.

Payment may also be effected by credit card.

Registration
Those who wish to register for one of the attendance courses should complete the appropriate side of the registration form in the centre of this brochure and send it with payment to the address indicated thereon. 

Certificates
A certificate is issued to the effect that the course was successfully completed if 80% of the lectures were attended and 80% of the compulsory assignments were completed.

d
Examination dates

Conveyancing: 




Notarial Practice

12 May 2004 & 8 September 2004


9 June 2004 & 13 October 2004

Attendance of these courses is not a prerequisite for registering for the examinations. For any further information on examination fees, registration etc you should get in touch with the relevant provincial Law Societies.

The Attorneys Act, 53 of 1979 states the following in regard to who may register for the examinations (s 14(3)):

An examination referred to in subsection (1) shall not be conducted in respect of any person unless he satisfies the examiners concerned that he – 

(a) has complied with the provisions of this act in regard to service under articles or a contract of service; or

(b) is serving under articles or contract of service and has so served for a continuous period of not less than six months; or

(c) is under the provisions of this Act, exempt from service under articles (Section 2A); or

(d) has attended a training course approved by the society concerned for an uninterrupted period of at least four months and has completed such course to the satisfaction of that society.

E
ENQUIRIES

For further information contact Asanda Manyange or Jack Munting at 

Tel (012) 341 2841, asanda@lssalead.org.za or jack@lssalead.org.za or fax 341 1339
CORRESPONDENCE COURSE / KORRESPONDENSIEKURSUS

(CONVEYANCING & NOTARIAL PRACTICE/TRANSPORT & NOTARIëLE PRAKTYK)

Registration form – 2004 - Inskrywingsvorm

Complete all four sections/voltooi al vier afdelings 
Personal particulars/Persoonlike besonderhede

Surname/Van: ……………………………..………. Initials/Voorletters: ………….… Title/Titel: ……….Race/Ras*: ……

(*Optional, but helps to determine success or otherwise of affirmative action/Opsioneel maar help om sukses aldan nie van regstellende aksie te bepaal)

Firm/Firma: …………………………………………………………………………………………………………………..

Postal address/Posadres: ………………………………………….. City/Stad:…………………….. Code/Kode:………….

Docex nr: …………Docex City/Stad: …………………………….. e-mail/e-pos: ………………………………………….

Telephone/Telefoon: Code/Kode: ……………. Number/Nommer: ……………………. Fax/Faks: ……………………….

Cell number/Selnommer: …………………………………………

Candidate attorney?/Kandidaatprokureur?   Yes/Ja ٱ   No/Neeٱ        Contract nr/Kontraknr: ………………..…………

Practicing attorney?/Praktiserende prokureur?   Yes/Ja ٱ   No/Neeٱ       

Other occupation? Specify/Ander beroep? Spesifiseer: ………………………………………………………………………

Qualifications/Kwalifikasies: ……………………………… 

Payment/Betaling

Course for which registering/Kursus waarvoor inskryf: Convey / Transport ٱ       Not Prac / Notariëel   ٱ
Cheques/Tjeks

Payment in favour of LEAD enclosed /Betaling ten gunste van LEAD ingesluit: R …………(full amount or/volle bedrag ) of R600+…
Post dated cheques/Vooruitgedateerde tjeks 
R ……………. (dated/gedateer 31/3/04) R ……………. (dated/gedateer 30/4/04) 






R ……………. (dated/gedateer 31/5/04) R ……………. (dated/gedateer 30/6/04)

Credit card/ Kredietkaart
Type of credit card/Tipe kredietkaard: VISA ٱ     DINERS ٱ     MASTERS ٱ   Card nr/Kaart nr: …………………………

Expiry date/Vervaldatum: …………………….…  Name of card holder/Naam van kaarthouer: ………………………………….

Budget, nr months/Begroting, aantal maande: ……………………..………. Amount/bedrag: R ……………………......………..
Code of participation/Kode van deelname
I/Ek ……………………………………………………am fully conversant with the details contained in the course brochure and undertake to ensure that my PD cheques are honoured. I further accept that a certificate will be issued only if I comply with the requirements as stipulated in the brochure and understand that such certificate does not qualify me to practise as a conveyancer or notary./ is ten volle vertroud met die besonderhede in die kursusbrosjure en onderneem om te sorg dat my vooruitgedateerde tjeks gewissel sal word. Verder aanvaar ek dat ’n sertifikaat slegs aan my uitgereik sal word indien ek aan alle vereistes voldoen soos in die brosjure uiteengesit en begryp ook dat genoemde sertifikaat my nie as ’n transportbesorger of notaris laat kwalifiseer nie. 

Signed/Geteken: ……………………………………………….. Date/Datum: ………………………
Post with payment to Asanda Manyange, LEAD, P O Box 27169, Sunnyside 0132, or DX 247, PRETORIA
ATTENDANCE COURSES BYWONINGSKURSUSSE

(CONVEYANCING & NOTARIAL PRACTICE/TRANSPORT & NOTARIëLE PRAKTYK)

Registration form – 2004 - Inskrywingsvorm

Complete all three sections/voltooi al drie afdelings 

Personal particulars/Persoonlike besonderhede
Surname/Van: ……………………………..………. Initials/Voorletters: ………….… Title/Titel: ……….Race/Ras:* ……

(*Optional, but helps to determine success or otherwise of affirmative action/Opsioneel maar help om sukses aldan nie van regstellende aksie te bepaal)

Firm/Firma: …………………………………………………………………………………………………………………..

Postal address/Posadres: ………………………………………….. City/Stad:…………………….. Code/Kode:………….

Docex nr: …………Docex City/Stad: …………………………….. e-mail/e-pos: ………………………………………….

Telephone/Telefoon: Code/Kode: ……………. Number/Nommer: ……………………. Fax/Faks: ……………………….

Cell number/Selnommer: …………………………………………

Candidate attorney?/Kandidaatprokureur?   Yes/Ja ٱ   No/Neeٱ        Contract nr/Kontraknr: ………………..…………

Practising attorney?/Praktiserende prokureur?   Yes/Ja ٱ   No/Neeٱ       

Other occupation? Specify/Ander beroep? Spesifiseer: ………………………………………………………………………

Qualifications/Kwalifikasies: ………………………………

Centre & courses/Sentrum & kurusse
Indicate your choice with X /Dui u keuse aan met X.

	Centre/

Sentrum
	Bloem-

fontein
	Cape Town/

Kaapstad
	Kimberley
	Durban
	Johannes-burg
	Pretoria
	Port 

Elizabeth

	East London
Oos-Londen
	Umtata
	Polo-

kwane


	Nelspruit

	CONVEY I

TRANSPORT I
	
	
	
	
	
	
	
	
	
	
	

	  NOT PRAC I

  NOT PRAK I
	
	
	
	
	
	
	
	
	
	
	

	     CONVEY II

   TRANSPORT II
	
	
	
	
	
	
	
	
	
	
	

	NOT PRAC II

NOT PRAK II
	
	
	
	
	
	
	
	
	
	
	


Payment/Betaling
Cheques / Tjeks

Payment in favour of LEAD inclosed /Betaling ten gunste van LEAD ingesluit: 

Conveyancing/Transportbesorging: R …………  (full amount or two cheques for half/volle bedrag of twee tjeks vir helfte elk)
Notarial Practice/Notariële Praktyk: R…………  (full amount of R1000 or R1400 /volle bedrag van R1000 of R1400 )
Credit card / Kredietkaart
Type of credit card/Tipe kredietkaard: VISA ٱ     DINERS ٱ     MASTERS ٱ   Card nr/Kaart nr: …………………………

Expiry date/Vervaldatum: …………………….…  Name of card holder/Naam van kaarthouer: ………………………………….

Budget, nr months/Begroting, aantal maande: ……………………..………. Amount/bedrag: R ……………………......………..
Code of participation/Kode van deelname

I/Ek ……………………………………………………am fully conversant with the details contained in the course brochure and undertake to ensure that my PD cheques are honoured. I further accept that a certificate will be issued only if I comply with the requirements as stipulated in the brochure and understand that such certificate does not qualify me to practise as a conveyancer or notary./ is ten volle vertroud met die besonderhede in die kursusbrosjure en onderneem om te sorg dat my vooruitgedateerde tjeks vereffen sal word. Verder aanvaar ek ook dat ’n sertifikaat slegs aan my uitgereik sal word indien ek aan alle vereistes voldoen soos in die brosjure uiteengesit en begryp ook dat genoemde sertifikaat my nie as ’n transportbesorger of notaris laat kwalifiseer nie. 

Signed/Geteken: ……………………………………………….. Date/Datum: ………………………

Post with payment to Asanda Manyange, LEAD, P O Box 27169, Sunnyside 0132, or DX 247,PRETORIA
