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                        Office of the Registrar of Deeds: Private Bag X9073 Cape Town: Tel 021 464 7600. Fax (021) 464 7727

REGISTRAR`S NOTICE 1/2011
A. Subject: Procedure for the examination and registration of certified copies (VA) of registered deeds
B. Purpose: 
To provide for and set out the procedure for the issuing of Regulation 68(1) and 68(8) Act 47/1937 certified copies, which procedure is contained in Registrar’s Notice 2/2009.
C. Process 
1. LODGEMENT:  the Registration Section will consolidate all VA applications including those linked with:     

· Bond cancellations, which include Regulation 68(11) applications.
· Applications in terms of Section 16 of the Deeds Registries Act 47/1937.
· Section 4(1) (b) applications.
· Change of names requests or applications.
· Certificates issued in terms of Section 28(1) of Schedule 6 of Act 108 of 1996.
2. DATA PREP: computer prints are issued and VA’s are referred to the Sorting section. Sorting will count same and forward to Information.
3. INFORMATION: the VA copy is filed in the lodgment cover.
4. SORTING: VA’s are sorted once received from Information. 

· Junior Examiners must return VA's to the Sorting Room by 11h00 on the day that it is sorted to them.
· VA's to be sorted to level 2 on the day following return by the juniors.
· Senior Examiners to forward VA's directly to prep
· PROCEDURE AFTER PREP: VA’s will no longer be placed in the “prep boxes”. 
· Rejected VA’s will be delivered. 
· Passed single VA’s will be made available to the Assistant Registrar: Execution who will register VA’s on the same/following day
· Passed VA’s linked to the matters referred to in (1) above, may at the discretion of the ARD: Execution, follow the normal registration process, should the ARD determine that such procedure must be followed. These batches will come up on prep and must then be handed in for registration.
5. Implementation 
From date of signature hereof.
· The registrations cited in C. 1. above are not exhaustive and the list may be added to.
· Registrar’s Notice 2/2009 continues to find application, save as amended herein.
K. PILLAY (signed)
Registrar of Deeds: Cape Town
DATE:  28 March 2011
