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REPUBLIC OF SOUTH AFRICA





                        Office of the Registrar of Deeds: Private Bag X9073 Cape Town: Tel 021 464 7600. Fax (021) 464 7727

Registrar’s Notice No. 3 of 2011

Subject: Billing on registration

The Implementation of a Changed Fee Billing System by the Chief Registrar of Deeds, effective from 1 August 2011. 

The aforementioned change has been implemented in Bloemfontein and King Williams Town, is being implemented in Cape Town and Pietermaritzburg as from 1 August 2011 and will be incrementally implemented in other deeds offices.

As from 1 August 2011, deeds handed in for execution will be billed during the final “black booking” process, i.e. prior to execution  and  will be verified / confirmed upon being  registered.  
Impact on the examination section

a) The junior examiner must note the office fee or exemption and the senior examiner must ensure that the fee levied is correct and that exemptions are correct and correctly motivated. 

b) The levying of an incorrect fee or no explanation for an exemption will result in a tedious and cumbersome procedure to rectify or correct such error and examiners should therefore exercise great care and diligence in carrying out this responsibility.

c) The junior and senior examiner must ensure the correct coding of the deed is inserted to ensure correct billing  as per CRC 2 of 2009, e.g.:

	Deeds 
	Code

	Grants
	T

	Deed of Transfer-conventional
	T

	Certificates of Title
	T

	Certificate of Leasehold Title and subsequent leasehold transfers
	TL

	Leasehold Bond Cancellations
	BCL

	Leasehold Bonds
	BL

	Bonds
	B

	Notarial servitudes
	K                    S

	Certificates of sectional title and transfers
	ST

	Cession of exclusive use areas
	SK                  S


Impact on Conveyancing firms

a) Conveyancing firms will be required to link deeds (batches) prior to handing in for final “black booking”.  

b) Conveyancers must ensure that the “CTN” number (at least 2cm font size) and not the office “box” number, is clearly displayed at the top  left  of the lodgement cover. Firms’ not sharing boxes and having the same CTN number and box number need only display the CTN number.

c) Where firms are sharing boxes, the box number must be inserted below the CTN number. This may be inserted by hand in the interim, until new covers are obtained or until 31 December 2011. Non compliance will result in the box number being billed resulting in frustration on parties, wasted time and resources. The covers must contain the telephone contact details of the firm.
d)  File references must be not more than eight characters (digits). The Deeds Office will only capture the first eight characters of the reference if provided.  Please do not leave empty blocks or insert non- alphabetical or numerical characters (e.g. slashes or hyphens).  

e) The reference blocks must be completed in the correct spaces / blocks on the cover or same will not be captured.  Please ensure that such reference is in the upper portion of the cover with a font size of at least 12.

f) Firms must only use the barcodes allocated to the firm. Exchanging/ lending barcodes must be stopped as it may lead to the firm to whom the barcode was allocated being billed. Furthermore a system change will be implemented whereby if the barcode does not correlate with the firm it will be rejected at lodgement.
g) Deeds handed in for execution on 1 August 2011should already be linked, i.e. on the 29 July 2011. 

h) Conveyancers should attend to have covers that need to be blanked approved prior to handing “at prep. “ 

Impact on Registration Section

a) Lodgement must ensure that the CTN number is on the cover.
b) Lodgement must ensure that the barcode is linked to the correct firm.

c) Deeds handed in for black booking are sent to data section before                                                           12: 30 pm. 

(Signed)

K. Pillay 
Registrar of Deeds: Cape Town

Date: 26 July 2011 

