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	BCA CONVEYANCING CERTIFICATE PARALEGAL COURSE
CANDIDATE APPLICATION FORM 
KZN 2014

	PERSONAL DETAILS

	SURNAME
	

	NAMES (Full names)
	

	TITLE (e.g. Mr, Ms, Dr)
	
	Date of Birth
	

	Identity number:
	· Please attach a copy of your id document 

	Gender
	Male
	
	Female
	

	CONTACT DETAILS

	Residential address
	Postal address

	
	

	Cellphone
	
	Landline
	

	Fax
	

	E-mail address
	

	Special needs, eg. visual / hearing / physical impairment or other. Please specify, with details.
	

	
	

	EMPLOYER CONTACT DETAILS 

	FIRM /CO NAME
	

	CONVEYANCER /EMPLOYER NAME 
	

	EMPLOYER EMAIL ADDRESS 
	
	CONTACT NUMBER :

	Position
	

	Address 
	
	Landline
	

	

	LANGUAGE and TYPING PROFICIENCY. Please tick your proficiency in each of the languages listed.

	
	Speak
	Read
	Write

	English 
	
	
	

	Afrikaans 
	
	
	

	Other 
	
	
	

	Typing Skills 
	GOOD 
	AVERAGE 
	WEAK 

	QUALIFICATIONS. Please list only tertiary institutions and highest achieved qualifications.

	

	PROFESSIONAL/CAREER DEVELOPMENT

	What organisation are you currently with?

	What position do you currently hold?

	Number of years in this position?              Less than 5 years
	
	5 – 10 years
	
	More than 10 years
	

	Please provide a short description of your responsibilities?



	Have you attended any conveyancing/paralaegal courses before? If so please stipulate the institute and  your period of attendance:

	Institution
	
	
	Period 
	
	

	Institution
	
	
	Period 
	
	

	I agree for this profile to be used by BCA promotional, media and reporting purposes. Please tick ____.



	MOTIVATION

	Why do you consider yourself a suitable candidate to partake in this training initiative?



	What are your expectations of this course and how it will benefit you personally and professionally?

How did your come to find out about the BCA Training course? Please Tick the appropriate box 

BCA 

De Rebus 

The internet 

A colleague 

Other 



	___________________________________________

Signature of Candidate

___________________________________________

Date of signature

Kindly f   Fax or email back to  Our Best Practice at tasneem@ourbestpractice.co.za  / +27 86 732 0613




STUDENT APPLICATION CRITERIA 

KZN 2014

Please note the following criteria:

· Seats are limited for the course, 14 students per class

· Every application form must be accompanied by a copy of your green bar coded identity document, failure or omission of same will result in your application being deemed incomplete and inadmissible 

· Each application goes through a vetting process and where needs be, potential candidates may be asked to furnish additional information at the discretion of the course administrator

· All applications close by the 20th April 2014

· Should you be successful , you will be notified  via email by the 23rd  April 2014

· Fees of R 1 250 must be paid prior to the course commencing, banking details will be provided to successful candidates only.

· If you are applying from a registered BCA firm, only one candidate per firm is permissible 

· Minimum entrance requirements :

· Matric certificate/National senior certificate

· Basic computer skills/typing/ English language skills and adaptation 

· Must have a valid, active email address for communication purposes  

· Upon successful completion of the course, a Certificate of Competency is only  awarded to a student based on the following:

1. A 90 % course attendance(Please ensure your employers are made well aware of this criteria timeously )

2. Participation of summative assessments  are compulsory 

3. Summative assessments results(tests and assignments)will contribute to your overall course competency 

4. Passing of the final exam 

Thanking you for your valued interest in our course and investing in your future.

Do not hesitate to contact me for any further queries herein

BCA NATIONAL COURSE FACILITATOR

TASNEEM KANJEE

tasneem@ourbestpractice.co.za/mobile : 082 678 1185



