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CHIEF REGISTRAR’S CIRCULAR NO. 3 OF 2015

PROCEDURE TO BE FOLLOWED IN RESPECT OF MATTERS REFERRED TO THE
CHIEF REGISTRAR OF DEEDS FOR A REVIEW

1. The following procedure must be followed by a Conveyancer / Notary when referring a
matter to the Chief Registrar of Deeds for a review:

1.1. Before referring a matter to the Chief Registrar of Deeds, all internal processes
in the deeds registry must have been exhausted. In other words, the matter
must have been discussed with the relevant examiners, Assistant / Deputy
Registrar of Deeds as well as the Registrar of Deeds. Only matters that the
Registrar of Deeds and Conveyancer / Notary cannot agree upon may be
referred to the Chief Registrar of Deeds for an opinion;

1.2. The Conveyancer / Notary must in writing request the Chief Registrar of Deeds
to provide an opinion. The request must be accompanied by the relevant
supporting documentation.

2. Upon receiving the request, the Chief Registrar of Deeds may require the Registrar of
Deeds to submit a report providing reasons for his/her decision.

3. The Chief Registrar of Deeds will investigate the matter and give an opinion on the
findings. An opinion will be sent to the Conveyancer / Notary (for information purposes),
as well as the Registrar of Deeds (for information purposes / a request for
reconsideration (where applicable)).

4. Where the procedure under paragraph 1 has not been followed, the matter will be
re&erred back to the Conveyancer / Notary for compliance.
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