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Accounts

Accounts: In matter Accounts tab

Lexis Convey has improved the usability and functionality of the Accounts offering across the product.

Setting up Accounts has become more intuitive and efficient. A uniform approach was applied to all

Accounts inside the various matter types to ensure simplicity and a more intuitive user experience.

The user interface for the Accounts will have a Tool bar with various button options, an account

summary section, an account line items grid and the details of the account line item selected.

The Accounts will be populated by the appropriate account line items by evaluating the matter data

criteria from the account’s setup.

Below is an example of the Bonds > Accounts tab:

Accounts
New Delete ' Move up ‘ Move down Update Account Reset to Default Hide Discount
Trust account: v Total Amount (Excl. VAT): 9712.10
BEE discount applies: [ ] Total VAT: 1213.50
Narration Amount VAT Total Balance
To Deeds Office Search Fee 150.00 2250 172.50 172.50
To Initiation fee 199.50 0.00 199.50 372.00
To Valuation fee 615.60 0.00 615.60 987.60
To Deeds Office Fee 507.00 0.00 507.00 149460
To postages, petties and telephone 200.00 30.00 230.00 172460
To ourfees for taking instruction, drawing Power of Attomey t... 7 740.00 1161.00 8501.00 10 625.60
Blectronic Document Generation Fee 300.00 0.00 300.00 10 925.60
Details
Narration: | To postages. petties and telephone Amount fexcl, VAT): 20000
Nature: |Fee v Vatable:
Narrative for VAT-only entry (f |To VAT on postages, petties and telephone VAT Amount: 30.00
required):
Amount (Incl. VAT): 230.00

Tool bar buttons:

e New:

Clicking on the new button will add an additional or ad hoc item to the account.

Accounts
Tew Delete ‘.‘ Move up 'r Move down Update Account Reset to Default Hide: Discount
|P.dd an additional or ad hoc ikem to the account, | - | Total Amount [Excl VAT

2

The user will have the option to add and create a completely new custom account item “on the fly
OR add from the selection of account items that are populated from Setup that were marked as
“Ad hoc account item?”.

A [New account item] line item will be added to the bottom of the account.
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@ LexisNexis

New additional custom account item:
Accounts
Tew Delete ‘.‘ Move up " Mowe dawn Update Account Reset to Default Hide: Discount _
Trust account: - Total Amount [Excl. WAT): 1274.00
BEE discount applies: [~ Total WaT: BE.25
Marration Amaunt VAT Total Balance
Sectional property 10000 0.00 10.00 10.00
To postages. petties and telephone 200.00 30.00 230.00 240.00
To Deeds Office Fee 8849.00 0.00 889.00 1129.00
To Deeds Office Search Fee 120,00 18.00 138.00 1 267.00
To Electronic Document Generation Fee 55.00 8.25 £3.25 133025
[New account item) 0.00 0.00 0.00 133025
— Details
Description: | £ystam - @ Amount [excl VAT n0.oo E
Marratior: | [Mew account item] gl Watable: [
M ature: - WAT Armount: 0.an
Marrative Far YAT-arly entry [if Amount (Incl VAT .00
required]:
Complete the necessary data for the new account item:
Accounts
MNew Delete ‘.‘ Maove up " Maove down Update Account Reset to Default Hide Discount
Trust account: - Tatal Amaunt [Excl. WAT] 1274.00
BEE discount applies: [~ Total WaT: BE.25
Marration Amaunt VAT Tatal Balance
Sectional property 10,00 0.0a 10,00 10.00
To postages, petties and telephone 200.00 30.00 230.00 240.00
Ta Deeds Office Fee 8233.00 0.00 889.00 1129.00
To Deeds Office Search Fee 120.00 18.00 138.00 1 267.00
To Electronic Document Generation Fee B5.00 8.25 E3.25 133025
[Custom Account [kem) 000 0.00 .00 133025
— Details
Descriphion: | - etam -~ (D Amount [excl WAT] 000 88
Marration: | Charity Donatian| gl Watable: &
I ature: - WAT Amount: 0.aan
Marrative far VAT -anly entry [if Amount [Incl VAT 0.00
required):
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The predefined Ad hoc account items created in Setup can be selected by clicking on the Description
dropdown. The information icon will indicate that more items can be added to the list by marking
them as “ad hoc” in Setup.

— Detailz
Deserption: | = stom - [:D Amount [excl VAT 0.oo EE
Marration: | [Mew account item] gl Irformation:
M atuire: | [List of line items marked as ad hoc”in setup 0.00
M arrative for WAT-only entry (if Amourt [Incl. VAT 0.00
required):

Select Ad hoc account item in Setup:

User Modified Insurance Certificate Fee
User Electionic: Document Generation Fee
-
—General
Description: * |Insurance Certificate Fee Amount: Bond InsuranceCertfes
Code: * |INSURANCECERTFEE Watable: [~
Hatuie: | 0jshursement M

Ad hoc account item? [

Criteriar ||T ue[Bond.InsuranceCertfee=0 False, True) _I

—Marations

Mamation Debit [Enal | Ta provision for Sectional Tile Insurance Certificate

Naration Debit [Afi]: | A.an voorsiening van Deeltitel Versekerings Sertifikaat

The Insurance Certificate Fee will now be available in the list of new account items to add. All
relevant data will be pulled to the account item from Setup.

— Details

Description: [Insurance Certificate Fes A l@

REUEW |1zurance C

Mature: | Dishursement -

Marrative for YAT-only entry [if
required):

e Delete:

Clicking the Delete will remove one or more selected account items.

Accounts

New 4 Move up ¥ Move down Update Account Reset to Default Hid

Trust account: - Total A
| Delete one or more selected line items, h

e Move up/Move down:

The account is initially generated with account line items in the order they were captured in Setup.
Clicking on Move up or Move down will reorder the sequence of accounting items.
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e Update Account:

Clicking on Update Account will get new and updated account items based on current matter data.
It will not remove ad hoc and additional items on the account.

Accounts

New Delete f Move up .r Move down Update Account Reset to Default Hide Discount

Trust sccount: ‘ - Totol St (el VAT [ i i
| Get new and updated account items based on current matter data. Will not remove ad hoc and additional items on the account. i

Lexis Convey will perform this function when the Accounts tab is opened to ensure the account is
always up to date with the latest data. Updating the account will checks if any new items can be
added to the account from setup, update any amounts and narrations based on the current matter
data and delete accounting items if criteria is no longer met. Any ad hoc or additional accounting
items added to the account will not be removed when updating the account.

Update Account dialog for Bonds:

m Update Account(s) - X
The following accountitem(s) have been changed since you last updated the account(s).
Only selected items will be updated.
Select Al
Narration Change Curment Amount {excl. VAT) + New Amount {excl. VAT) A
To initiation fee Delete 83423434
[Vl To valuation fee Update 83423434 72542117
[Vl  To administration fee Update 83423434 72542117
To postages, petties and telephone Update 200,00 173.91
To Deeds Office Search Fee Update 200,00 17391
[Vl To ourfees for taking instruction, drawing Power of Attomey to pass Bond, drawing Bond and other doc... ' Update 16 560,00 14 400,00
[v]  To preparation of Suretyship for Housing Scheme New 100.00
To Courier Charges New 200,00
To Gas certficate New 50.00 ,

Update and Balance | | Cancel

Update Account dialog for Transfers:

I Update Account(s) - X
The following account item(s) have been changed since you last updated the account(s).
Only selected items will be updated.
[ Select A1
Account Narmation Change v Cument Amount (excl. VAT)  New Amount (excl. VAT)
| Transferee  Language Change on the matter Update Arikaans English
|v/ Transferee  To Couner Charges New 100.00
[V Transferee  To purchase price Delete 900 000.00
[V Transf To el | comphance certfi Delete 500,00
[V Transferor  To borer certificate Delete 100.00
|v  Transferee By deposit received Delete -100 000,00

Update and Balance | | Cancel

T T

The Change column indicates the type of change will be applied to the account once updated.
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o Update — Indicates an existing account line item’s Amount will be updated.
o New —Indicates a new line item is being added to the account.

o Delete — Indicates a line item will be deleted from the account.

¢ Reset to Default:

Clicking on Reset to Default will reset the entire account to default, based on setup accounts and
any ad hoc and additional account items will be removed from the account.

Accounts

New Delete = ¢ Moveup & Move down Update Account Reset to Default Hide Discount

Trust account

Tt At 1ot VAT
[ Reset entire account to default, based on setup accounts. Ad hoc and zdditional items will be removed from the account. |

This basically creates a brand-new account based on setup and the current matter data evaluated
against the criteria.

e Hide/Unhide:

This functionality was previously only available on Transfer accounts. Clicking Hide will disable the
selected account line items, these items will not be added to the total or rolling balance of the
account and will not be displayed on the statement of account. Clicking Unhide will enable the
account items.

Accounts
New Delete | f Moveup $ Move down Update Account Reset to Default Discount
Trust accourt: Total Amourt (Feed VATY |
‘ Disable line items. Hidden items will not get added to account total. k
Accounts

New Delete | 4 Moveup ¥ Move down Update Account Reset to Default Unhide Discount

Trust account: - Total Amount (Bxcl. VAT): 8896.50
BEE discount applies: [ ] Total VAT: 118350
Narration Amount VAT Total Balance
To Deeds Office Search Fee 150.00 2250 172.50 17250
To Intiation fee 199.50 0.00 199.50 37200
To Deeds Office Fee 507.00 0.00 507.00 879.00
To our fees for taking instruction, drawing Power of Attomey ... 7740.00 1161.00 8901.00 9780.00
Blectronic Document Generation Fee 300.00 0.00 300.00 10 080.00
Details
Naraton: | To Valuaton fee < Amourt (excl VAT) 61560
Nature: Disbursement - Vatable: ]
Narative for VAT-only entry (f VAT Amount: 0.00
required):
Amourt {incl. VAT): 615.60
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e Discount:

Clicking on the discount button will create a discount account item calculated against the selected
line item. This functionality was previously only available on Consents and Correspondent matters.

Accounts
New Delete | f Moveup ' Move down Update Account Reset to Default Hide
Trust account: | v Total Amount (Excl. VAT): 9712 10
I Create a discount item calculated against the selected line item, i
BEF discount annlies: ™1 Total VAT 121250

A discount type of Percentage or Amount can be selected. A Discount percentage can be captured
if Percentage was selected as Discount type or vice versa for Discount amount if Amount is selected
as Discount type.

w Specify discount details it
Details
Dscouttpe:(Percertage
Discount percentage: ‘ 0.00 Discount amount:
Naraton: | To Deeds Office Search Fee discount at 0% [e]
w Specify discount details x
Details
Discourt type: | Percentage vl
Amourt
Discount percentage: Parcertage J
Namation: | To Deeds Office Search Fee discount at 0% [e]
w Specify discount details >
" Detals
Discount type: | Percentage - |
Usooutpawﬁage:‘ 10.00 Discount amount: 15.0&‘
Namaton: | To Deeds Offce Search Fee discount at 107% [e]

Clicking OK will add a new discount account item to the account.
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Accounts

New Delete ‘.’ Move up § Move down Update Account Reset to Default Hide Discount

Trust account: | v Total Amount (Excl. VAT): 9697 ID.
BEE discount applies: [ ] Total VAT: 121 25.
Naration Amount VAT Total Balance
To Deeds Office Search Fee 150.00 2250 172.50 172.50
To Deeds Office Search Fee discount at 10% -15.00 -225 -17.25 155.25
To Initiation fee 199.50 0.00 199.50 354.75
To Valuation fee 615.60 0.00 615.60 970.35
To Deeds Office Fee 507.00 0.00 507.00 1477.35
To postages, petties and telephone 200.00 30.00 230.00 1707.35
To ourfees for taking instruction, drawing Power of Attomeyt... 7740.00 1161.00 8901.00 10 608.35
Bectronic Document Generation Fee 300.00 0.00 300.00 10 908.35
Details
Discourt type: | Percentage -
Discount percentage: I 10.00° Discount amount: . 15 Dﬂ.
Naaton: | To Deeds Ofice Search Fee discount at 10% |[e]
e Balance:

The Balance button is only available on Transfer Accounts for Transferee, Transferor and Firm
Accounts. Clicking the Balance button will add the balancing line items to each account with
narrative “To Amount Due by you’ or ‘By amount due by you’ for the Transferor, Transferee and
Firm account.

Transferee

New Delete “ Move up ‘ Move down Update Account Reset to Default Hide Discount

Pro forma printed:

| Balance the transfer accounts by adding the amount due line item. i

el Tasd Aok T VAT
Transferee
New Delete ‘.‘ Move up ‘ Move down Update Account Reset to Default Hide Discount Balance
Pro forma printed:
Trust accourt: | . Total Amount (EmI,VAT):I O.Dﬂ|
BEE discount applies: [ ] Total VAT:I D ml
MNarration Amount VAT Total Balance
I r s

To transfer fees 11 600.00 1740.00 13 340,00 13 340.00
To transfer duty 53 000.00 0.00 53 000.00 66 340,00
To Deeds Office fee 500.00 0.00 500,00 66 840.00
To Deeds Office search 250,00 3750 287.50 67 127.50
To postages and petties 350,00 52,50 402,50 67 530,00
To Document Generation Charge 389,00 58.35 44735 6797735
To FICA identification and verffication fee 300.00 45,00 345,00 68 322,35
To purchase price 1350 000.00 0.00 1350 000,00 141832235
By deposit received -100 000,00 0,00 -100 000,00 131832235
By balance of purchase price -1.250 000.00 0.00 -1.250 000.00 6832235
To lodging agent's fee as 0,97"% of Tariff Fee 114,00 17,10 131,10 6845345
By amount owed by you 66 503,00 4195045 6845345 0,00
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Account Summary:

The Account Summary provides some basic information. It can include the following fields based on
matter type:

Pro forma printed: |

Trust account: | - Total Amount (Excl. VAT): | 268.70

BEE discourt applies: [ Total VAT: | 46. 35|

e Trust account: This is a dropdown list of all the firm’s trust accounts.

Trust accourt: - Total Amsunt (Excl. VAT 139520
BEE discount appliss: [ s Total VAT: 1953.00]
Eskom
First
Naration :':‘I:IEBANK LIMITED VAT Total Balance
To Deeds Office Search Fee Legal Associates Inc. 18.00 138.00 138.00
To Deeds Office Fee Mercantie Limited 0.00 632.00 77000
To postages, petties and telephone NedBark 30.00 230.00 1000.00
——————— | Standard Bank

e Total Amount (Excl. VAT): This is the sum of the Amount (Excl. VAT) of all the account line items.
e Total VAT: This is the sum of all the VAT amounts.

e BEE discount applies: This field applies to all matter types except for Correspondent matters. A
discount line item will be created and the BEE documents will schedule in the print list.

e Name for Account to be credited: This field is only available for Consents and is used on the
Request for Guarantees Letter.

Account item grid view:
The account item grid view has the following columns:
e Narration

e Amount - Debit amounts will be indicated as positive and Credit amounts will be indicated as
negative.

o VAT

e Total (Calculated) — the line item total = Amount + VAT

e Balance (Calculated) — the total of all the line items above including the current line item.
Account item details:

The details of the account line item are now displayed for the selected account item. The following
fields based on matter type are available to complete in the Account item Details group box:
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To Deeds Office Search Fee

120.00 18.00 138.00 1748.00

To Deeds Office Fee 632 .00 0.00 632 .00 2 380.00
To . petties and 200.00 30.00 230.00 261000
To our fees for taking instruction, drawing Power of Attorney to ... 12 700.00 1905.00 14 605.00 17 215.00
Details
Narration |Tn Deeds Ofice Search Fee Amount (excl. VAT) | ‘2‘“}“‘
Nature: | Fee - Vatable
Narrative for VAT -only entry (if| To VAT on Deeds Office search fee VAT Amount| 18, DD|
required)
Amourt ncl VAT 13800

e Narration:

O

e Nature:

The narration of the account item as captured in Setup. The narration can be edited.
Clicking on the Refresh button next to the Narration field will reset the value to the
default value captured in Setup for the specific account line item.

The following list of Nature’s are available for Transfers, Consents and Correspondent Matters:

O

O

O

©)

Fee
Disbursement,
Journal
Payment

Receipt

The following list of Nature’s are available for Bonds and Developments:

O

O

Fee

Disbursement

e Narrative for VAT-only entry (if required):

O

Completed specifically for VAT-only account items displayed in the statement of
account.

e Amount (Excl. VAT):

The Amount (excl. VAT) is populated from the value captured in Setup.

For Transfer Accounts: This field will become disabled if VAT Type of Vatable:Inclusive
is selected.

The Amount (excl. VAT) is calculated as (Amount (incl. VAT) — VAT Amount).
Calculator: Clicking this button recalculates the amount based on what is captured in
setup as well as what is currently captured on the matter.

e Vatable:
o Selected on the Account line item for Bonds, Consents, Correspondent Matters and
Developments.
o Changing the VAT details will recalculate the VAT amounts.
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o VAT Type:
o Only available on Transfer Accounts.
o Values include:
= Non-Vatable
= Vatable: Exclusive
= Vatable: Inclusive
= Vatable: Zero-rated

Details
Nanstor: | To sansfer ees Amouni(excl VAT) 1570000
Nature: |Fee -‘ Vat Type: | Vatable: Exclusive -
Narrative for VAT-only entry (if VAT Amount | Hiomvatable
arative for VAT -only entry (i moun -
recuired) Vatable: Exclusive
Vatable: Inclusive
Vatable: Zero-rated

Panty: Transferee Amount (incl. VAT): ‘ 18147.00

Balancing Entry

Narration: |By|ransferiees Amount (excl VAT): ‘
Nature: |Fss -‘ Vat Type: ‘Va'ab\e Exclusive
Narrative for VAT-only entry (i VAT Amount ‘ 237 oo‘
required)
Pary: |Firm <] Amount Incl VAT) ‘ 18147, oo‘

e VAT Amount:
o The VAT Amount is a disabled field displaying the calculated VAT Amount based on VAT
type.
e Amount (Incl. VAT):
o The Amount (Incl. VAT) field is only enabled when the VAT Type is Inclusive of VAT and
will be calculated as (Amount (excl. VAT) + VAT Amount).

Details
Naration ‘To postages and petties Amount (excl VAT ‘
Nature: Fee Val Type: Vatable: Exclusive
Narrative for VAT -only entry (if VAT Amount ‘
required):
Parly: Transferee Amount (Incl. VAT) ‘
Balancing Entry
Narration: ‘Eypnstages and petiies Amount (excl. VAT): ‘
Nature ‘Fee v‘ Vat Type ‘Valable Exclusive v‘
Narrative for VAT -only entry (if VAT Amount ‘ 15 DD‘
required)
Party. |Firm - Amount (Incl. VAT) ‘ 115 DD‘
Details
Narration ‘To postages and petties Amount (excl. VAT). ‘
Nature: ‘Fee - ‘ Vat Type: ‘Valable Inclusive
Narrative for VAT -only entry (if VAT Amount: ‘
required)
Party: | Transferee Amount (Incl. VAT): ‘ 1000D|

Balancing Entry

Nanaton: By postages and peties Amourt excl VAT 8696
Nature: ‘Fee - ‘ Vat Type: ‘Valable Inclusive - |
Narrative for VAT -only entry (f VAT Amount ‘ 13 u4|
required),
Parly: |Firm - Amount (inel. VAT) ‘ —10000|
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e Party:

o This field is only available on Transfer Accounts and indicates the Party associated to
the account item. E.g. Transferee, Transferor or Firm.

e Balancing Entry:

o The Balancing Entry details group box is only available on Transfer Accounts.

Transfers:
To Deeds Office fee 859.00 0.00 889.00 323632
To FICA identification and verification fee 250.00 35.00 285.00 31 521.32
To purchase price 780 000,00 .00 78000000 781 521.32
By proceeds of bond -R00 000.00 0.00 -R00 000.00 281 52132
By amount due by you -2a0 026.55 -2 24077 282 26732 -746.00
— Details

Narration: | To FICA identification and verification fee gl

Amount [excl, WAT]:

25000 B8

MNature: |Fee - Wat TUpE! \iatable: Exclusive A
Marrative for YT -anly entry [if WaT Amount: 3500
required]:
Farty: | Transferse Amount [incl. WaT): 285.00
— Balancing Entry
Maration: | By Ta FICA identiication and verfication fes g| Amount [excl. VAT): 25000 B8
Mature: |Fe. - Wat TURET yatable: Exclusive -
Marrative for VAT -only entry [if WA T Amount; -35.00
reguired];
Party: | Fir - Amount (incl, WAT): 28000
Consents:
Details
Narration | Consentfes Amount (excl VAT) 250000
Nature: | Fee - Vatable
Narrative for VAT -only entry (if VAT Amount 375.00
required):
Amount (Incl. VAT): 2875.00
The Firm’s Trust Account is now available for selection on the Consent Account.
Correspondent matters:
Details
Naration:  KZN Lodging Agentfee Amount (excl. VAT) 37500
Nature: Fee - Vatable
Narrative for VAT -only eniry (if VAT Amount 56.25
required):
Amount (Incl. VAT): 431.25
Developments:
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Details
Narration: | To Tariff fee for drawing Form W

Nature: |Fee -

Narrative for VAT -only entry (if| To VAT on fee for drawing Form W
required):

Setup: Account Items

A new Accounting Items tab has been added in Setup.
up and configure accounts per matter type.

Account kems #

Bondz
Cohzent
Correspondent
D eveloprment

[+ Transfer [56)

Amount (excl. VAT): 23000
Vatable

VAT Amount 3450

Amount (Incl. VAT): 26450

This provides a new centralised location to set

The Account Items setup view is similar for all matter types.

For Setup > Accounting Items > Bonds:

Firm Settings # Bonds
[ Our Branches (6] Mew Delste | i Move up B viove down pevert [ Inchude inactive items?
I Trust Accounts [10]
Source Crezcription =
Users ¥
My Settings ¥ | Gystem Fee
Common w | User Modified Lodging agent's fee
User Modified HomeDwners Association consent fee
Bonds ¥ User Modified Fee Reduction
Transfers ¥ | System FICA identification and verification fee
Uszer Modified Tao Postage, petties and telephone
Coosents ¥ User Modified Lodging agent's posts and petties
Cor dent C % | User Modified Fee for preparing Surety
User Modified Fee for prepaiing Surety and Pledge
Developments ¥ . .
User Fee for preparing surety for housing scheme
Advanced Seftings User Modified Fee for preparing cert of right of leasehold
User Modified To Stamp Duty on Bond
Account ltems =
User Modified Deeds Office Fee
Bonds Sustarn T Naads Nifica Sasreh Fas LI
Cansent ]
Carezpondent A
Description: * | Fes Amount: | Bond ActualFee
Development
[ Transfer (56] Code: | TARIFFFEE Watable: [
Messages & Nsture: | as -
Milestone Process Configurat.. ¥
Ad hoc account item? [~
Criteria: J
r~ Manrations
Marration Debit [Eng): | Ta our fees for taking instruction, drawing Power o
Narnation Debit [Afr]: | Aan ons gelde vir neem wan opdiag en opstel van
There are 3 types of Account Items, which can be identified by their Source:
- System:
o These are the default account items available in Lexis Convey.
- User Modified:
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o These are the System account items that are modified by changing data on the item.
- User:

o These are newly added account items.
The Tool Bar at the top of the Account Items grid allows the user to do the following:

e Buttons:

o New - clicking on New will add a new blank/empty account item at the bottom of the
list and allow the user to capture the necessary data.

o Delete — clicking on Delete will remove the account item from the grid, making the
account item inactive.

= All customised data will be retained on a User Modified accounting item even
if it was deleted.

= Multi-selecting account item rows are available with this option.

o Revert —clicking on Revert will revert a User Modified account item back to the default
System account item entry.

=  Multi-selecting account item rows are available with this option for all matter
types except Transfers.

o Move up/ Move down — clicking Move up and Move down will change the sequence of
the account items in the gird. This allows the user to decide where an accounting item
should be displayed on the account.

e Checkbox:

o Include inactive items? — clicking on Include inactive items will display the deleted
System, User Modified and User added account items and allows the user to reactivate
them.

The details of the account line item are displayed for the selected account item. The following fields,
based on matter type, are available to complete for each account item:
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Bonds

|

Hew Delete ‘t Move up '- Move down Revert [ Include inactive items?
Source Description 1=
r r
Systern Fee
User Modified Lodaing agent's fee
User Modified Homelwners Association consent fee
User Modified Fee Reduction
Systern FICA identification and werification fee
User Modified To Postage. petties and telephone
User Modified Lodaging agent's posts and petties
User Modified Fee for preparing Surety
User Modified Fee for preparing Surety and Pledge
User Fee for preparing surety for housing scheme o
User Modified Fee for preparing cert of right of leasehold
User Modified To Stamp Duty on Bond
User Modified Deeds Office Fes
System To Deeds Office Search Fes
User Stamp Duty on Guarantees
:Genara\ -
Description: * | FICA identification and verification fee Amaunt: | IFTrueBond. FICAFee=0,IFT rue[B ond.MortgagorT ppe< 2T ue(Bond Erou|
Code: " |FICAFEE Watable: [
Nature: |Fee

Ad hoc account item? [~

Criteria |I(True((B ond. GroupCode="5TD"] OR MOT (Bond FICAFeePayable) False.Tiue)

—Marmations

Narration Debit [Eng): |Tn FICA, identification and verification fee

Marration Dsbit [Afr): |Aan FICA identifikasie en verifkasiefooi

Bonds
TMew Delete " Mave up .r Move down pevert [ Include inactive items?
Source Description 1=
¥ i
System Fee
User Modified Lodging agent's fee
User Modified Homelwners Association consent fee
User Modified Fee Reduction
System FICA identification and verification fee
User Maodified Tao Postage, petties and telephone
User Modified Lodging agent's posts and petties
User Modified Fee for preparing Surety
User Modified Fee for preparing Surety and Pledge
User Fee for preparing surety for housing scheme: S
User Modified Fee for preparing cert of right of leasehold
User Modified To Stamp Duty on Bond
User Modified Deeds Office Fee
System To Deeds Dffice Seaich Fee
User Stamp Duty on Guarantees
r General
Description: * | Fee for preparing surety for housing scheme Amount:  FirmDetsils. SuretyFee
Code: * |HOUSINGFEE Watable: [@
Nature: |Fee
Ad hoc account item? [~

Criteria: |IFT ue(Bond. SpecislSuretylind AMD Mot{FirmD etails. S uretyFee=0).True False]

r Marmations
Maration Dehit [Eng] |Tu preparation of Suretpship for Housing Scheme
Mamation Debit (Afr) |Aan woorbereiding wan behuisingskema bargsteling

@ LexisNexis
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General group box:

e Description:
o The description of the account item. The description field will be disabled for System
and User Modified account items and editable for User added account items.

e Code:
This is the unique transaction code. The Code is unique per matter type.
The Transaction code will now be available on all Matter types including Consents and
Correspondent Matters.

e Nature:

o Thisis the type of account item.
=  Bonds and Developments:
e Fee
e Disbursement
= Transfers, Consents and Correspondent Matter
e Ffee
e Disbursement,

e Journal
e Payment
e Receipt

e Ad hoc account item:
o Checking this field will enable this account item to be added to the matter on an ad hoc
basis. This account item will be added to the account when clicking New inside the
matter account.

&d hoc account itern? [

Critenia: |F'.|:| hoc account items will not display on the matter until it is manually added to the matter |

e Criteria:
o This field indicates that the account item has certain criteria that needs to be met for
it to be applicable to the matter’s account.
o When no criteria exist, the account item will apply to the matter account by default.
o A Criteria Builder is available to assist in completing criteria for the account item.
e Criteria Builder:
o The Criteria builder will now be available on all matter types, including Consents and
Correspondent Matters and additional fields have been made available for Bonds,
Transfers and Development.
o The Criteria builder is accessed by clicking on the [...] button next to the Criteria field.

Criteria: | IFT rue{Bond. 5 pecialSuretylnd AMD MatFirmDetails. SuretyFee=0), True Falze) g
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— Criternia
Criteria: - |
o ) Froperty Type - Conventional -
Ciiteria previews: | Property T ype - Sectional =
Property Type - Leazehold
Branch - Bellville - LS —
Branch - Gordons Bay - CR |
Branch - Parklands - T
Branch - Plurnstead - CH -
Branch - Rondebosch - DH
Branch - Wynberg - HT |
Inztitution - ABSA Bank Limited
Inztitution - 4854 Commerzial Property Finance 15
Ingtitution - Akgr Dperations Ltd —
EE Inztitution - Albaraka B ank, Limited
Institution - Afric Ol [Pry] Lid
Inztitution - BoE Private Bank
Inztitution - Buziness Partners Limited
Ingtitution - Deloitte & Touche
Inztitution - Eskom Finance Company SOC Lid
Inztitution - FNB Comm [LCS]
Ingtitution - FMB Commercial Property Finance
Inztitution - Ferrobaond [Phy] Led
Institution - FirstA and Bank Limited
Ingtitution - FMB Private Clients [Lotus Motes)
Inztitution - Greenzstart Home Loans Proprigtary Limited
Ingtitution - 1IDC of 54 Ltd
Inztitution - Medbank Buziness Banking Prafessional -
Institution - Imperial Bank. Limited «I
Liccbiby abimne Lok Cesodat
o The following additional fields have been included:
=  Consent Matters:
e Property Type
e Consent type
e Branch
e Party Types
e Number of Existing Bonds
e Institution/Bondholder (FSP)
e Registered Bond amount
e Consenter
e Deeds Office
e Discharge Amount
e Count of Parties on matter
e  Firms Trust Account
= Correspondent Matters
e Matter (sub)Type
e Cause of action
e Property Type
e Branch
e Registered Bond Amount
e Deeds office
e Tariff
e Lodging Agent Fee
2 . . @ Copyright © LexisNexis. All copyright in and to this document, including without limitation the
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e Number of Documents Enclosed
e Count of Parties on matter
e  Firms Trust Account
=  Bonds
e |Institution
e Firms Trust Account
= Transfers
e Party Type
e Count of Parties on matter
e Firms Trust Account
= Developments
e Party Type
e Count of Parties on matter
e  Firms Trust Account
e Amount:
o Thisis the base amount of the account item.
o The Amount field allows for Calculations or Criteria to be added based on fill points
available for the matter. Examples below.

Description: * | Consent fee Amount: 18001 .1
Code: | TARIFFFEE "atable: []
Mabure: | Fag -
Description: * | Fee Reduction Amount [[Bond ActualFes + Bond Lodging®oentFes) © Bond. FeeR eduction,/100)*1
Code: * |FEERED Watable: [
Hature: |Fag -

Amount: | Transfer PurchasePrice

e Vatable:
o This field is selected when VAT should be added to the account item. This will default
the account item as exclusive of VAT on the matter account.
e Post to this account:
o This field is only available for Transfer Account Items and indicates which account the
account item should be posted to by selecting the paying and receiving party types i.e.
Transferee, Transferor or Firm account.

~General
Deseription: * | To purchase price Amount | Transfer. PurchasePrice
Code: | PURCHPRICE Vatable: [
Hature: | jomal -
Post to thiz account: * | T gmsferee -

Ad hoc account item? [

Criteriar: | Transfer ProformaPrintedind AND Mot([T ransfer. CauseOfActionCode=5] OR [T ranster. Cause0factionCode=6) OR [Transfer. CauzeDfactionCode=7]] _I
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Narrations group box:

Marrations

Narration Debit (Eng): | To purchase price Manation Credit [£ gl
Nanation Diebit [A): | &an koomprys Narration Credit (4]
Marration for YAT - only na[E:iS]s Marration for VAT - only e?tﬂl\iﬁf
e Narration Debit (Eng):
o This is the English narrative of the debit account item entry based on the matter
language and will display on the Statement of Account accordingly.
e Narration Debit (Afr):
o This is the Afrikaans narrative of the debit account item based on the matter language
and will display on the Statement of Account accordingly.
e Narration Credit (Eng):

o This is the English narrative of the credit account item entry based on the matter
language and will display on the Statement of Account accordingly.
Narration Credit (Afr):
o This is the Afrikaans narrative of the credit account item based on the matter language

and will display on the Statement of Account accordingly.

Narration for VAT-only Entries (Eng.):
o This is the English narrative used for when there is a separate VAT account item entry
based on the matter language.
Narration for VAT-only Entries (Afr.):
o Thisis the Afrikaans narrative used for when there is a separate VAT account item entry

based on the matter language.

Correspondent Matter types group box:
This group box is only available for Correspondent Matter Account ltems.

e Sub Types:
o The selection of the Correspondent Matter sub type indicates the applicable account
for the account item selected.
e Other Matter types:
o The selection of Other Correspondent Matter types become available once Other is
selected as a Sub Type on User added account items.
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Correspondent Matter types
Sub Types: |V Bond

[V Congent
[V Transfer
[~ Other

Select &l 7

Other Matter types: |7 Antenuptial Contract

[T Consent to Section 57 application

[T Consent by HomeOwriers Association
[T Notarial Deed of Servinde

[T Motarial Deed of Cession

T Motarial Deed of Usufict

[T Motarial Deed of Habitatio

[T General Power of Attomey
| =T T k[ W iy j

Carrezpandent Matter tupes
Sub Types: | Bond

[ Consent
[V Transfer
[ Other

Select Al

Dther Matter types: | Antenuptial Contract

[V Caonsent ta Section 57 application

¥ Conzent by HomeOwners Association
[V Motarial Deed of Servitude

[ Hotarial Deed of Cession

[V Notarial Deed of Usufiuct

[ Hotarial Deed of Habikatio

¥ General Power of Attormey
I3 Cmmbimen AR mmmlimmbine j

Transfer Account Items Transaction Code View

The Transfers Accounting Item view presents the user with the list of the transaction codes for each
accounting item as it consists of the account item(s) and the balancing entry. The account items
associated to the transaction code can be viewed or edited by selecting a specific transaction code or

by double clicking on the grid entry.

The order of the Transaction code can be changed by using the “Move up” and “Move down” buttons.
The order of the account items on the matter account is based on the order in Setup.

The entire Transaction code, including all it’s associated account item entries can be deleted from this
view by clicking on the “Delete” button.

A User Modified Transaction Code can be reverted to its original default state by clicking on the
“Revert” button.
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My Settings . "

Transfer
Common v New Delete | i Move up ¥ Move down Revert [] Include inactive items?
Bonds ¥
Source Transaction Code
Transfers ¥ 7
Consents ¥ System TARIFFFEE
System TARIFFFEERED
Conwspondest Covoran. System TRANSFERDUTY
Developments ¥ System AGENTSCOMMISSION
System DEEDSFEE
Advanced Settings
System DEEDSEARCH
Account ltems & System P&P
4 Transfer (54) A User TBS
TARIFFFEE System FICAFEE
TARIFFFEERED
TRANSFERDUTY System PURCHPRICE
AGENTSCOMMISSION System DEPOSIT
DEEDSFEE System PROCEEDSOFBOND
gf:DSEARCH System TRANSFERELECFEE
T8S System BALOFPURCHPRICE
FICAFEE System TRANSFERDUTYSUBMISSIONFEE
PURCHPRICE System DISCHARGEBONDAMOUNT
DEFOSIT S VATONPURCHPRICE
PROCEEDSOFBOND ystem
TRANSFERELECFEE System VATONPURCHPRICEPAID
BALOFPURCHPRICE System TRANSFERDUTYPENALTY
TRANSFERDUTYSUBA System RATESCLEARANCE
DISCHARGEBONDAMC
VATONPURCHPRICE System LEVYCLEARANCE
VATONPURCHPRICEP, System ARREARRATES
TRANSFERDUTYPEN? ,, System LEGALCOSTS

Selecting the Transaction Code line item:

Firm Settings

Users ¥ Hew

RIS ¥ Source

Common ¥

o . User Modified

Delete

PURCHFPRICE - Line Items

A Moveup 'r IMorve down Revert [ Include inactive items?

Drescription

Ta purchase price

User Modified

By purchase price

Transfers ¥
Consents ¥
Correspondent Conveyan.. ¥
Developments ¥
Advanced Settings

Account tems ®

4 Transfer [53) =]
— General

PURCHPRICE
DEPOSIT
PROCEEDSOFBOND J
TRAMSFERELECFEE
BALOFPURCHPRICE
TRANSFERDUTYSUBM
DISCHARGEBONDAMC
VATOMPURCHPRICE
VATONPURCHPRICER:
TRANSFERDUTYPEMA
TRANSFERDUTY
AGEMTSCOMMISSION
RATESCLEARANCE
LEVYCLEARANCE

Description: * |To purchase price | Amount: | Transfer. PurchasePrice

Code: |PUHCHPHICE | Vatable: [~

Mature: |Juuma| v|

Puost ta this account: ™ |T|ansleree v|

d hoc account item? [~

Criteria: | Transter. PraformaPrintedind AND Mot([Transfer CauseOtActionCode=5) OR [Transfer Cause0factionCadz=6] OR
[Transfer. CauseOfactionCode=7])

=

ARREARRATES - Narrations

LEGALCOSTS
ADWERTCOSTS
OTHERCOSTS

TARIFFFEE =

Messages ¥

Marration Debit (Eng): |Tu purchase price |

Marration for VAT - anly entmes|

Manation Credit (Eng): |

Marration Debit (Afi): |Aan koopprys | Marration Credit [&fr): |

Nanation far VAT - only entnes|
[tafr)

6” LexisNexis
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A new Transaction code can be added by clicking on the “New” button:

The system will prompt for a new Transaction code to be completed.

] ﬁiﬂ Lexis Conyey E |~

Mew tranzaction code: | PLUMEING i

] I Ear‘u:ell

The line items for the new “PLUMBING” Transaction code can now be completed:

PLUMBING - Line Items

e Delete ‘. Move up ' Mave down Revert [ Indude inactive irems?
Source Description
User [New Accounting Item Template]
rGeneral
Diescription: * Amaunt
Code: | PLUMBING Watable: [T
Hature: -
Prost b this account: * -

Ad hoe account item? [~

Criteriar J

~Narationg

Marration Debit [Eng).
Marration Debit [4f).

Narration for VAT - anly entries
nal:

Marration Credit [Eng)
Marration Credit (&fr)

Marration for VAT - anly entries
[afr]:

The system will automatically generate the Balancing entry for the first line item created when all
required information is completed.

The values for the Balancing entry will be copied from the first entry, the Amount will be set to
“Balance” and the Post to this account field will default for the Firm’s account.

The Balancing entry should be reviewed, and the values for the Description and Narration fields should
be updated accordingly.

The completed line item view, including the generated Balancing entry with copied values:
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PLUMEING - Line Items

Mew Delete . IMave up ‘ Mave down Revert [ Includs inactive items?
Source Description
v

User Ta Plumbing Evaluation Completed Fee

User To Plumbing Evaluation Completed Fee

r~General

Deescription: * | T Plurbing E valuation Completed Fee Amount: 1000
Code: | PLUMBING Vatable: [7

Nature: |Fog

Post o this asoount * |Trapsferee

Ad hoc account item? ¥

Criteria:

~ Marrations

Nartation Disbit [Enal |Tu Plumbing E valuation Completed Fee
Nartation Dbt (Afr): |Aan Loodgieter Evaluasie Voltoi Fooi

Naration for VAT - orlly Entries|

Mamation Credit (Eng: ‘
Narration Credit [Afr) ‘

Narration for WAT - only entries
(&)

The Balancing entry with copied values before updating the Description and Narration fields:

PLUMBING - Line Items

New Delete ‘t Maove up ¥ tove down Revert [ Include inactive kems?
Source Description
r
User To Plumbing Evaluation Completed Fee
User T o Plumbing Evaluation Completed Fee
r~ General

Description; *

To Plumbing Evaluation Completed Fee

Amount: Balance

Code |F‘LUME\NG

Watable: [

M ature: |Fee

Past to this account ™ | Firm

Ad hoc account item? o

Criteria

r~ Narrations

Waration Detit [l | To Pharbing Evaluaton Completed Fee
Narration Debit [Afr) |Aan Loodgister Evaluasie Valtooi Foi

Marration for WAT - only antrias|
[Engl:

Nanation Credit [Eng)
Marration Credit [4f1]

Maration for WAT - only entries
[Afr):
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The completed Balancing entry once reviewed, and the Description and Narration fields are updated
accordingly:

PLUMBING - Line Items

Mew Delete * Move up .- Move down Revert [ Include inactive items?
Source Description
User Ta Plumbing Evaluation Camplsted Fes
User By Plumbing E valuation Completed Fee
~General
Description: * | By Plumbing Evaluation Campleted Fee Amount Balance
Code: | PLUMEBING Watable: [/
Hature: |Fap -
FPast to this account: * | py -

Ad hoo account item? [

Criteria: J

r~ Narations
Manation Dehbit [Eng): Marration Credit [Enal By Plumbing Evaluation Completed Fes
Narration Diebit [Af1): Marration Credit (46 Per Loodgieter Evaluasie Voltoo Foai
Narration for YAT - only entries Narration for VAT - only entries

[Eng): [

Updating the main account line item entry will affect the Balancing entry. New values will be copied to
the existing Balancing entry.

Discount Account Item Template Improvement

The Account Discount Narration template is now available in Setup > Common > Templates and
available for all matter types.

Firm Settings £ Templates

' Dur Branches [5] New | Export | Edt | Revert | Delete | Import
[ Trust Accounts (10]

Filename = Type Link Folder
Users ¥

My Settings ¥ | @ Source: System (55 items]

e A =) Source: User modified (2 items)

Attarney Firms [26]

Account Discount Nanation gd [fikaans) Other Engish
Comments

Convepancers Acoount Discount Narralion od (Englsh) Other Afikaans

Canveyancing Areas
Deeds Dffices
Developers

Estate Agencies [27)
Homeowners Associations
DOur References

Recipient Roles
Templates

Tawnship Descriplions
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n.gd {English}

Account Discount Marral

File  Edit  View Insert  Format  Table

H | 3 , FY M |0 - al I
+ Times Mew Foman - i - B I _uo - =
1 E 11 2 0 3 0 4 0 5 0 6 0 7 o B 0% 10 0 1L 12 0 13 1 14 IS 16 1 1

t[F Accounting Item Description Is Discount:
[ Description of Discounted lem of Accounting lem Description] discounte
IF Accounting Item Description Is Percentage Discount:
at [Discount Percentage of Accounting ltem Description]%ac?
END
END

Transfer Default Fees

The default fees for Transfers that were located at the Transfers > Account Items > General subtab has
been moved to the Setup > Transfers tab to be like Bonds.

Before: Transfers General
4 Account ltems (1) | - General
General Postage and petties amaunt: 130,00
Borer Contractors
Deed search fee: 50,00
Transfer duty application fee: o.oo
FICA fee transferar individuak 100.00
FICA fee transferar juristic: 200.00
FICA fee transferes individuak 300.00
FICA fee transferee juristic: 400.00

After:

Firm Settings ¥ | Transfers
— . Def..au\ts : :

Signatory Description (English): |%[Party.AuthSigl in my capacity as Z[Party. Capacity] and duly authorised hereta by Z[Party. Name] %[Party. AagN o]
My Settings ¥
Common ¥

Signatary Description | %[Party. dwthSig] in my hoedanigheid as %[Party. Capacityt] en behoorlik daartoe gemagtia dewr %[Pary.Mame] %[Farty. Fegho]

Bonds = [Afrikaans)
Transfers a

r General

Aceount ltems [55)
Borer Contractors

Electiical Contiactars

Estate Management Companies
Managing Agents
Municipaliies

Persanal and Solvency[w
Aifidarits for individuals
combined:

Drefault our ref

Motaes Postage and petties amount 130,00
. ?::‘ﬂ':l::s W Deed search fee 50.00
. L'::rDE:T:g‘::::‘E”S Transfer duty application fee 0.00

Wariables FICA tes transteror individual 100.00
Consents M FICA fee tarsFerar juristic: 200.00
B FICA. fee transferee individual 300.00
Developments M FIC, fs tarsfares juristic 400.00

Advanced Seftings

Account ltems L
Messages *

Milestone Process Configurat . ¥

Deceaszed Estate / Divorce Power of Attomey

Commenees with | | the undersignad

L

— Namatives on balancing entries.

Debit Balance (Englishl: | 1o amount du ta you

Credit Balance (English] | By amourt due by you

Dehit Balance [Afrikaans) | fan bedrag verskuldig aan u

Credit Balance [Afrkaans) | por behag verskuisia deur u

Lef el e L

 Authority to Invest

Fee disclosure (English)

Fee disclosure [Afrikaans)
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Quotation Calculator

Lexis Convey has improved the usability and functionality of the Quotation Calculator for Bonds and
Transfers.

The Firm’s Trust Account has been added to both the Bond and Transfer Quotations.

Trust account: | sps s BANK LIMITED T

The calculation for the Fee reduction amount calculation for the Bond Quotation Calculator has been
updated to be like the Transfers Quotation Calculator.

The Fee reduction amount and its calculator will become enabled once the Purchase price or the
Valuation is captured for Transfer Quotation or once the Capital amount is captured for the Bond
Quotation.

Capital AmoLnt: 100000000

Fee reduction amaunt:

The Fee reduction amount can be captured or calculated based on a specific percentage of the Firm’s
tariff fee.

@ Calculate Fee Reduction Amount E

Firm's tanff fee: 18860.00
Percentage reduction on fee: 10.00
Fee reduchon amaunt; 1386.00

]9 I Eancell

The Bond Quotation Calculator:
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@ Bond Quotation Calculator m |

Institution: | ABcs Bank Lirited e

Date received: [@ |2E|1 941015 ﬁl
Martgagor tope: || dividual M
Propety bipe! | Conventional -
Language: English v

Trust aceount: | 464 BANK LIMITED T
Proclamation: |1 s T

Debt Type: | Home Loan T

MHumber of Properties: 1 :
Capital Amount; 100000.00

Fee reduction amaount: 750.00 g
Rank of bond: 1 :

— Required when printing the quatation:

Muortgagor Name: | 5ally williams

Short Property Descrption: |15 Sunny Close

— Complete for SkS quaotations anly:

Contact Marme at vour firm: -

Calculate Cloze

The Transfer Quotation Calculator:
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@ Transfer Quotation Calculator E |

Date of zale: @ | 201941012

Property pe ™ | Corventional

Transterse twpe: ™ || dividual

Truzt accaunt:

Murnber of Properties:

Cauze of action: | T ansfer

|

Reazon for achion:

Property status: ™ ineroved by a dwelling - with outbuildings

Purchaze price:

YAT on purchasze price? * |y gne

Lodaging agents fee:

Lodging agents post and petties:

Fee reduction amaount;

FICA fee Transferee:

— Required when printing the quatation:

0.00

0.00

Transferes language: English
Transferee name:

Short property description:

— Complete for SMS quatations anly:

Contact Mame at your firm;

Calculate | Cloze I

The Bond and Transfer Quotation will generate the account based the data captured on the Quotation
and evaluated against the account items in Setup for the Bond and Transfer Accounts.

@’ LexisNexis
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Additional items Preview Send -+ Delete A Move up ¥ Move down

Description Amount VAT Subtotal

To our fees for taking instruction, drawing Power of Attarmey... 18360.00 2829.00 21683.00
By reduction in fees by 10.00% -1886.00 -282.90 -2168.90
To postages, petties and telephone 200,00 3000 230,00
To Deeds Office Fee 1020.00 0.oo 1020.00
To Deeds Office Search Fee 200,00 30.00 230,00
To Electronic Document Generation Fee R5.00 825 E3.25
TOTAL (incl WaT) R 2106335

Close |
Y

The order of the account items can now be changed by clicking the “Move up” and “Move down”
buttons.

A new once-off account item can be added to the Quotation by clicking on the Additional Items button.

ﬁiﬂ Create additional account item

— Dretailz
Description: | o stam - ] ® Amount [excl VAT Q.00 %E
Marration: | [Mew accourt itemn] gl Yatable: [
I ature: - WaT Amount n.on
Marrative for WAT-only entry [if Armount [Incl WAT]: 0.00
required]:

Cancel |

All account items marked as ‘Ad hoc account item’ will be available to add onto the Quotation and will
be available for selection from the “Additional items” button and can be selected from the Description
drop-down list.

@ Create additional account item

— Details
Descriphion: | - stam Amount [excl VAT]: 0.00 %E
Marration: | [nsurance Certificate Fee
W ature: - | [t of line items marked as "ad hoc’in setup 000
Marrative for VAT -only entry [if Amount [Incl, VAT n.oo
required]:

Cancel |

The Quotation can be previewed and sent to a recipient via email or SMS.
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Master Transfers: Accounts

A new Final Accounts tab has been added for Master Transfers.

Master Transfer

Transferee

g Financial HNew Delete | i Move up ¥ tove down Hide Discount
@ £53 Narration Amounk VAT Total Balance
B‘ st (Custom Account lem) 000 0.00 0.00 000
Transferee
Transferar
Firm
m Progress Dates
B Matter Comments
[l ateched Documens  Detaie
Deseription: | oystom - @ Amount [excl VAT 000 gg
Marration: | (Custom Account [tern) g Vat Type: |vatable: Exclusive M
Nature: | bishursement - VAT Amount: il
Marrative far WAT-anly entry [ Amount [Incl. WAT): 0.00
required):
Party: I Transferes
r Balancing Entry
Deserpton: [ Custen Amort excl VAT oo 88
Narration: | [Custom Account ltem) g Wat THPE: |yatable: € wolusive M
Nature: | pishursement - WAT Amourt: 0.0
Narrative for WAT- only entry [if Amount [Incl. VAT): 0.00
required):
Party: | Firm -

Any new additional custom account items OR account items marked as “Ad hoc account item?” in Setup
can be added to the Final Accounts and will be applied to all child Transfers created from the Master.

Integration for Accounting Plug-in Improvements

The following changes has been made to the Integration for Accounting plug-in.

For version 1.0.0:

The Hidden property on the account line item will now be indicated on the “Post Account” functionality.
The Accountltemld will now be appended with _HIDDEN when an account line item is marked as hidden
on the account.

The transaction code has been appended to the account line item ID for Consents and Correspondent
matters like currently available for Bonds, Transfers and Developments.

For version 2.0.0:
A new version of the Integration for Accounting plug-in has been created for simplified, improved
integration. Both versions are compatible with Lexis Convey.

A new Transaction Code column as well as a Hidden column is now available on the “Post Account”
function for all matter types.

The Transaction Code will be mapped from the account line item in Setup. Custom, additionally added
(Ad hoc) account items within the matter will be mapped with and empty or “user” Transaction Code.

The Hidden column will indicate if an account line item was marked as Hidden on the Account.
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Templates and Conditions

The usability, stability and the foundation of the Templates and Conditions features in Setup and across

all matter types have been improved.

Template Files

Improved usability around the renaming of template files.

Special characters are not allowed when renaming a template.

. m Rename template "Deeds Office Matter States 1911201 5.¢tF

Please note: Special characters e.g. */<> are naot allowed.

Template file name: *| Deeds Office Check list 19112015

] ] I Eancell

Extra spaces in front and at the end of the template file name will be trimmed when saved.
All template file names are now displayed with the file extension i.e. .rtf, .txt, etc.

Templates with the same template file name in the English and Afrikaans Language folders are now
linked.

A new Linked Folder column has been added to indicate where the linked template is located.

English [BNDE)
Import  +  Export Edit Revert Delete

Filename = Link Folder

=l Source: System [284 items]

Account(1 ColVat Separate]. i Afrikazng
Account1 Col at Total only).if Ahikaans
Account(2 Col Vat Amount and WAT].itf Afikaans
Account(3 Col Vat Separate) if Ahikaans
Account(Fees and Dishs] it Ahikaans
Account. it Afrikaang
Accountluote.rtf Afrikaans
AffEnd itf Alrikaang
AffEndCor itf Afrikaans
AffidavitEnding. itf Afrikazng
AffidavitEndingS pouse. itf Ahikaans
Agreement.rif

Application Form.itf

Applicationersiaon. it Ahikaans
AppltoRegd(1)(b). itk Afikaans
Appoint.itf Ahikaans
AuthorityComplnterestClause. tat Afikaans
Authorityl nterestClause tat Ahikaans
BEEDiscountConfirmationLetter.rtf Afiikaanz

A Right-click menu item “Go to linked template” has been added.
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R T et e ]

LetterT obortB ondCnm o
G0 ko linked template

LetterT obortgag
LetterTobMortLod
LetterToMortRer  Filker 3

Copy kemplate

LigtOfMortgagors  Copy bext

| izt artnanarswitido thPersand 1 bt

Deleting a template will prompt the user if any linked templates should be deleted as well.

English

Import ~  Export Edit Revert Delete
Filename 4 Link Folder Suite

] Source: System (461 items)

=] Source: User (3 items)
Agreement Conditions.tf Transfers
Deed Condiions - Westem Cape f Transfers
Deed Conditions tf Transfers

Lexis Convey .

Unable to rename ‘Deed Conditions.rtf' to ‘Deed Conditions -
Western Cape.rtf'. A template with the filename 'Deed
Conditions - Western Cape.rtf’ already exists in this folder.

Lastly, the usability around the Import functionality and importing of duplicate templates into the same
folder has been improved.

Templates: Copy from Existing

In Setup > Templates, the Copy from Existing functionality has been improved. The system now allows
for multiple Templates to be copied from a folder location and imported by clicking Import > Copy from

existing.

English
Import +  Export Edit

Import new
Import over existing

Copy from existing

The system will prompt to select the folder location of the templates to be copied from:
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English
Import ~  Export Edit Revert Delete
Filename ~  Link Folder Suite

=] Source: System (461 items)

15B(3)C AFFIDAVIT.RTF Afrikaans Transfers

42(2) Cent.RTF Afrkaans Transfers

Account (Fees Disb VAT).tf Afrkaans Transfers

Account(Amourt AndVAT) Af Afrkaans Transfers

Account(VAT Debit Credit) rtf — il Teansf,
Account{VATandAmount) Ml Copy template X |
Account f Select folder; = - E
AccountingOfficer’s - Auditor'sAffidavit rtf JYE— L
AccountQuote rif Nn:kaans\FastFl E L
Affidavitito SectionH(20).Af g;r;?s\bokms

AffidavititoSection9{20)Spouse.tf pl duz:\nwm p—
Agreement - Agency if Aikaans Condiions\Donations |
Agreement - Agent itf Afrikaans Conditions'\New

Agreement if Afrikaans CEI:';::’;;“;: ]
All Buyer Resolutions. RTF Afrikaans English\Lookups ]
All Resolutions.RTF Afrkaans Preambles |
All seller affidavits RTF Afrkaans Preambles\EUA

All seller Resolutions RTF Afrkaans Transfers

Once the folder is selected the system will prompt to select the templates to copy.

English
Import ~  Export Edit Revert Delete
Filename 4 Link Folder Suite

=) Source: System (461 items)

15B(3)C AFFIDAVIT RTF Afrikaans Transfers
42(2) Cert RTF Afrikaans Transfers
Account (Fees Disb VAT).tf Afrkaans Transfers
Account(AmountAndVAT) tf Afrikaans Transfers
Account(VAT Debit Credit).tf Sés Treansf
Account(VATandAmournt) tf m Copy template X
Accont 1t Select folder: * | Conditions vl
AccountingOfficer's - Auditor'sAffidavit rtf
AccountQuote rtf Select template: *| [7] Agreement Conditions tf (English)
Affidavitito Section9(20) f [] SAMPLE HomeOwner's Condition rtf (English)
Affidavitito Section9(20)Spouse rtf [] SAMPLE Usufruct Deed Condition - AFR rtf (Afrikaans)

| Agreement - Agency tf SAMPLE Usufruct Deed Condition - ENG if (Enlish)

" w:’“"f [] SAMPLE Usufruct PA Condition - AFR tf (Afrikaans)

[ Al Buyer Resoluions RTF [] SAMPLE Usufruct PA Condition - ENG 1tf (English)
Al Resolutions RTF
Al seller affidavits RTF
Al seller Resolutions RTF
Allaffidavits RTF

App 4(1){b) - Proclamation rtf
App 51(2) Insolvent Estate rtf
App 51(2) Lost Deed tf

App 68(1) Lost Deed f

AppforTifimmovable Property. RTF

In this example both the Agreement Conditions.rtf and the Sample Usufruct Deed Conditions — ENG.rtf
templates will be copied to the Transfers > Templates > English folder and added as User templates.
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Tranefars

Copy Template X

- o 2 of 2templates copied sucessfully. E

oK

= Source: User (2 items)

Agreement Conditions rf
SAMPLE Usufruct Deed Condition - ENG rf

Templates: Copy Template

A “Copy Template” right-click menu option is now available to copy a template into its the current
location.

_ {Agreement f
Alp Goto linked template

AlR  Copy template

All se  Filter »

Allse  Copy text

Al-Eid-.4~- OTC
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English

Import -  Export Edit Revert Delete
Filename «  Link Folder Suite
’
=l Seource: System (461 items)

15B(3)C AFFIDAVIT.RTF Afrikaans Transfers

42(2) Cert RTF Afrikaans Transfers

Account (Fees Disb VAT).tf Afrikaans Transfers
Account(AmountAndVAT).rtf Afrkaans Transfers

Accourt(VAT Debit Credit).if M Copy Template X B
Accourt(VATandAmount) B
Account if Please note: Special characters e.g. ™\/I<> are not allowed.

AccountingOfficer's - Auditor'sAffidavit if Template file name: * | Copy - Agreement ] ___
AccountQuote f P
Affidavitito Section9(20) tf P
Affidavitito Section 3{20)Spouse rtf Iansiers

Agreement - Agency f Afrkaans Transfers

Agreement - Agent rtf Afrkaans Transfers

Agreement rif Arkaans Transfers

All Buyer Resolutions RTF Afrkaans Transfers

All Resolutions RTF Afrikaans Transfers

All seller affidavits RTF Arkaans Transfers

“Copy Template” will create a copy of the selected template in the current folder location and will be
added as a User template.

The new file name will default to ‘Copy -’, appended to the selected file name. No special characters
will be allowed in the new file name.

QUSISILY [ EISUG) MG T rimag =
Transferor Resolution Section 112 and 115.1f Airkag COPy Template X1
Transferor Sale in Execution Affidavit RTF Aiicad |
Transferor Special Power of Attomey - Notarial Deed.RTF Airkag o Successfully copied ‘Agreement.rtf’ to ‘Agreement Phase 2.rtf", |
Transferor Spouse FICA Affidavit rtf Airkag
Transferor Spouse Personal Afidavt RTF Aircad B
Transferor Surviving Spouse Personal Affidavit RTF Airkag P
Transferor Trustee Affidavit RTF Adrik aares
TransferorResolution RTF Arkaans Transfers
TransferPaths f Arkaans Transfers
TranslationPairs bt Transfers
TrustCert Transferee RTF Arkaans Transfers
TrustCert Transferor RTF Afrkaans Transfers
VAT CLEARANCERTF Adrkaans Transfers
VAT249NEW AttormeyUndertaking RTF Arkaans Transfers
WaiverOf Extension f Afrikaans Transfers
YoursFaithfully itf Afrkaans Transfers

=] Source: User (3 items)

Agreement Condtions if Transfers
Agreement Phase 2.4f Transfers

e" LexisNexis
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In matter Conditions View functionality: Transfers and Developments
The Conditions View functionality for Transfers and Developments has been improved.

Section 21 55 HIGH CAPE THREE

Mew = Delete Move up

Mowe down

Section | Deed Condbions P4 Conditions  Preambles  will conditions

Available Conditions:

Rates Clearance -

Selected Conditions

= ) Transfer Conditians
[Lj Divorces
[Lj Donationz
] il

Eﬂ SAMPLE HomeOwner's Condition. rtf

[E‘_] SAMPLE Usufruct Deed Condition - AFF. i
] SAMPLE Usufruct Dieed Condition - ENG rtf
@_] SAMPLE Usufruct P& Condition - &FF. itf
[E‘_] SAMPLE Usufruct PA Condition - EMG i

1T

Remove

Diowan

Edit

Ianage

Refresh

E_i] SAMPLE HomeOwner's Condition. rtf

A new “Manage” button was added to directly manage the templates in Setup from within the matter.

Transfer - to Mary Bloggs - Transfer (Security document received)

Save Print Email SMS
Milestone Summary

Transfer Details #  MNew

Corespondence
A4 Tranzferors [1]
Adriane Wehb

Section 21 55 HIGH CAPE THREE

Delete Move up Move down

Auvailable Conditions:

Anytime Miestones = Send/Receive = Lexis WinDeed

Rates Clearance

Section Deed Conditions | P& Conditions  Preambles /il conditions

Rates Clearance  »  Lexis Tracker  ~ SARS

Selected Conditions

Transferor Descriptions
4 Transferees (1]

Mary Higaans
MEEES! [ Transfer Templates
Signing T

4 Propertie: Transfer Templates

Secti  ihiksans (2)
Propety L eaaril
g Fina Lackups
4 Conditions (3)
@ SAR Divorces
Donations
B
4 Erglish (2)
R Fne Far
Transfere Lackups
Transfer 4 Preambles (1]
Firm Eua
Mes

B Matt
m] Atat

ﬂ,:] Transfer Conditions

Conditions

Impork = Export Edit Rewert:

Filename

= Source: System [5 items)

Delete

Add EJ SAMPLE HomeOwner's Conditian. rtf

= Link Folder

SAMPLE Homelwner's Condition.ptf

SAMPLE Usufruct Deed Condition - AFF

SAMPLE Usufruct Deed Condition - ENG rtf

SAMPLE Usufruct P4 Condition - AFR. it

SAMPLE Usufruct PA Condition - ENG.itf

@” LexisNexis
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Setup: Matter > Print List

The ‘Documents’ tab have been renamed to ‘Print List’ for Setup > Bonds, Setup > Transfers and Setup

> Developments.

On the Print List tab, click on the ‘New’ button to add a document. Complete the Document details and

select the Template file name as the Document Code.

Print List

New Delete Revert

Source - Group Sequence Description
USR REPORTS Fee Report 01
USR REPORTS Monthly Report - Selected Reference 1
USR REPORTS Monthly Report - Selected Reference(1
USR REPORTS Sectional Scheme Report1
USR REPORTS Serfontein Viljoen Progress report
USR LODGEMENT Agresment Phase 3
USR
Document Details
Group: * ‘ -
Sequence: ‘
Description: = ‘
Criteria: l:‘
Setup command:
Language: ‘ -

Number of copies: ‘1

ltem name: ‘

Collection name: ‘

Document code (excluding f): ‘

Start typing in the ‘Document Code’ field to bring up a list to select from Template files or complete a
new document code to associate to a template at a later stage.

6” LexisNexis
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Print List
New  Delete  Revert
Source « Group Sequence Description
s s r
USR REPORTS Fee Report 01
USR REPORTS Monthly Report - Selected Reference 1
USR REPORTS Monthly Report - Selected Reference01
USR REPORTS Sectional Scheme Report1
USR REPORTS Serfontein Viljoen Progress report
USR LODGEMENT Agreement Phase 3
USR LODGEMENT Agreement Phase 2
Group: * | Lodgement 1200 ~|[-]
Sequence: |
Description: ™ | Agreement Phase 2
Crteria: [-]
Setup command:
L 5 |Tru1:f='.T ferorLanguage -
Number of copies: |]
ltem name: |
Collection name: | “ |
Document code (excluding Jl:f)_l ; - Io
| Start typing to find templates located in the 'English’ and "Afrikaans’ tabs
Print List
Mew Delete Revert |
Source « Group Sequence Description
s 7 r
USR REPORTS Fee Report 01
USR REPORTS Monthly Report - Selected Reference 1
USR REPORTS Morthly Report - Selected Reference01
USR REPORTS Sectional Scheme Report1
USR REPORTS Serontein Viioen Progress report
USR LODGEMENT Agreement Phase 3
USR LODGEMENT Agreement Phase 2
Group: * Lodgement 1200 ~|[-]
Sequence: |
Description: * | Agreement Phase 2
Crteria: =]
Setup command:
Language: |Trm:f='.T|u'|duoan'mmq= -
Number of copies: A )
(e Agreement Condtions - Phase 2
Agreement Condtions
Collection name: | Agreement
Agreement Condtions - Phase 3
Document code (excluding nﬂ_ Agree - o

@ LexisNexis
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The newly added document will now be available in the print list:

i PrintList - 20191010 (MJ Smith to W Castle) - O X

Print =~ Preview =~ Save =~ Attachtomatter | Send ~ Email [ What's New?

[ Initial Letters Description "
[Cl| Electronic instruction documents 3
HﬂamDmmm 7
U1l Documents for Signature —
B User Documents @] Lodgement Letterto Transferee
0| Additional Forms @ Lod t Letter to Transf
|| Lodgement Documents -
%Onﬁeﬁsﬁ'ﬂﬁm-Lﬂ&u’suﬂFinﬂl @] Agreement Phase 3
Documents on release of deed by
| Correspondent Documents Agreement Phase 2
[]| Additional Print List
< >

1 of 4 documents selected.

]

Consents and Correspondent Matters: New Print List

A new print list has been created for Consents and Correspondent Matters and can be accessed by

clicking on the ‘Print’ button on the matter.

Consents:

Print =~ Preview <~ Save <~ Attachtomatter = Send <~ Email

M PrintList - StandardBank/Smith — O X

[¥iConsent Documents. | Q Description a

L4’ Application and affidavit in temns of Regulation 68(11) - Bond No. 1231231

|’ Consent By Bondholder In Tems Of Regulation 68(2) - Bond No. 1231231

|’ Consent to other - Bond No. 1231231

a Consents letter to acknowledge receipt of instruction

D Letter to mortgagor

a Proforma invoice letter

|’ Refund information sheet

12 Request for guarantee letter

|’ Request for Guarantee Letter (English) NedBank - Padgens Incorporated

|’ Consent to Cancellation of Ceded Bond

<! ) >

1 of 13 documents selected. .:

Correspondent Matters:
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m PrintList - 20090409094222313

Preview <~ Save <~ Attachtomatter @ Send <~ Email

J

Descrioti

La’ Adhoc letter

Lo’ Data sheet

a Documents received letter

L} Documents received letter (manual)

|’ Lodgement letter

L) Proforma invoice letter

a Registered document sent letter

L’ Registered letter

D Up for prep letter

>

1 of 9 documents selected. .:

In Setup: A new ‘Print List’ tab has been added to Setup > Consents and Setup > Correspondent
Conveyancing in order to configure the print list for the matter type.

Setup > Consents:

All documents will now belong to the newly added group called ‘Consent Documents’. The Document
details can be completed for each document, including any specific criteria for when the document
should schedule in the print list.

Print List

New | Delete f#Moveup ¥ Movedown | Revert
Source Group Description

7 .

System Consent Documents Application and affidavit in tems of Regulation 68(11) - %[ExistingBond Description]
System Consent Documents BEE discount confimation
System Consent Documents Cancellation figures received from FirstRand Bank Housing Finance
System Consent Documents Consert By Bondholder In Terms Of Regulation 68(2) - %|ExistingBond Description]
System Consent Documents Consent to cancellation - %[ExistingBond. Description]
System Consent Documents Consert to other - %[ExistingBond . Description]
System Consent Documents Consent to pari passu - %[E Bond Description]
System Consent Documents Consert to part payment - %[ExistingBond. Description]
System Consent Documents Cansent to reduction in cover - %[ExistingBond. Description]

Document Details

@ LexisNexis:

Group: * | Consent Documents

Descrigtion: *

Consert to cancellation - %[ExistingBond Description]

Template: *

ConsentsConsert to Cancelation |

Criteria: | FTrue({Consent IsCancellation Sub Type), True, False)

Language:

M.Irberdoopies:‘

Collection name: ‘ ExistingBonds .

ftem name: ‘Exiﬂ'ngﬂmd
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Setup > Correspondent Conveyancing:

All documents will now belong to the newly added group called ‘Lodgement Documents’. The
Document details can be completed for each document, including any specific criteria for when the
document should schedule in the print list.

Print List
New Delete .‘ Move up . Move down Revert
Source Group Description
7
System Lodgement Documents Adhoc letter
System Lodgement Documents Data sheet
System Lodgement Documents Documents received letter
System Lodgemert Documents Documents received letter (manual)
System Lodgement Documents Held over on prep letter
System Lodgement Documents Lodgement letter
System Lodgement Documents Proforma invoice letter
System Lodgement Documents Registered document sent letter
System Lodgement Documents Registered letter
Document Details
Group: *| Lodgement Documents
Description: * Documents received letter
Template: * ComespondentConveyancingDocuments Received Letter «
Crteria: | Comespondent lsBectronicComespondentMatter AND Correspondert LodgementDx Received []
Setup command.
Language:
Number of copies: ‘
Collection name: ‘ v
— ‘ BB
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Batch Print Improvements

The Batch Print functionality on Transfers and Affordable Housing Transfers has been improved.

Select All Transfers
FileReference « Parties

¥

a

Erf No.

Property Description

Select All Documents

- Document Name

al

A new column has been added for Erf No. and Section No. depending on the Property type of the

Transfer.

The Transfers can now be sorted on any column available in the grid.

Filter by master transfer: Sec PMB { (Sheriff) MPULO TO ENGELBRECHT )

[ Select All Transfers

FileReference + Parties

Section No_

Property Description

Section 13 Lynrwood Manar

0 of 2 transfers selected

™ Select All Documents

|»

Document Name

=] Initial Letters (7 items)

Initial Letter to Transferee

Initial Letter to TransFeror

Letter ta Lodging Attorney

Pro Forma Account

Transfereefs Information for SARS

o|g|o|oo|a

Transferorfs Information for SARS

=] Documents for Signature (20 items)

Power of Attorney

Deed # ey 1444

Deed

Datasheet for SARS

Pro Forma Account

15B(3) - Conveyancer's Certificate

application - Transfer of Immovable Property

Autharity bo Invest

Certificate re Exclsive Use Areas

Diaty of Events

J|ggojoooao|iog|o

Wi Brrerkanee of Candiions =
0 of 52 documents selected

Batch Print for Transfers

Preview Print Cancel

™ Select All Transfers
~ Parties Eif No.

s s

HEARTLARND

FileReference

[ aczoi41104122 HEARTLAMND PROP PTY LT... 24

Properly Descriplion

ERF 15432 SOMERSET W...

[} aczo145551234 HEARTLAMD PROP PTY LT... 25

ERF 15432 SOMERSET ...

0 of 3 transfers selected

[~ Select All Documents

Document Hame =

=l Electronic instruction documents {1 item}

(=l Initial Letters {6 items)

Initizl Letter to Transferee

Inikial Letter to Transferor

Letter to Lodging Attorney

Pro Forma Account

Transfereefs Information For SARS

Oooaoo;ino

Transferor|s Infarmation for SARS

=] Documents for Signature {14 items)

Pawer of Attorney

Deed

Datasheet for SARS

Pro Forma Account

Application - Transfer of Immovable Property

Authority ko Invest

Consent to Transfer

Diary of Events

O|ojo|oooioioio

HOA Acceptance of Conditions LI

0 of 41 documents selected

Batch for Transfers

Filter by master transfer: AG 20141104103907779 { HEARTLAND PROP PTY LTD to ADRIAN GARRETH REID ) -

Preview print | cancel

6” LexisNexis
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Correspondent Conveyancing Module Improvements

The usability of the Correspondent Matters has been improved by logically grouping the relevant fields

for each Correspondent Matter Sub type.
The following grouping of fields are now available:

e Instructing firm details
e Matter details
e |nstitution details

e Financial details *NEW

Bonds Matter Details View:

Matter Details

Inztructing firm details

Firm niame: | BJ WAN DER WALT & SCHOEMAN
Contact person: | Supervigar
Tel number: | 0216539700
Fax number: | 0216529701

Mame and address: | Chandre Test Fim

Language of matter: | English -

Instructing file reference:  Lw/R287585203500100010004
Cell number:

Email address  no-reply@lesisnesis.co.za

b atter details

M atter type: Conezpondent matter

Milestone process: | Elechronic Lodgement Mather

File reference: * | 20190603191308397

Date received:

Parties: |MA. A AZARITA AND MR A& AAMPELID /
Standard B ank. Limited

Cauze of action: I MHew

Deeds Office: I Cape Town

Comments:

Our reference: * | AdHoc

Our branch: *

Parklands - JT

Accounting reference:

Expected reqgistration date: [~ |2U1 910408

Short property descrption.  ERF 958 ESHOWE

|

Froperty type:

DO tracking number:

DDTSl

Inztitution details

Finatcial institution name: | Standard Bank Limited

Loan account number: | 530006243

Debt twpe: | Home Loan

Institution branch name:  Heerengracht

Fank, of bond:

Financial details
Feqistered bond amaount: B200000.00

T ariff: 53510.00) BB

Lodging agent fee percentage:

Additional sun;

30000.00

15.00%

Lodging agent fee: 8026.50 %I
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Consent Matter Details View:

Matter Details

 Instructing firm details

Firmn name: | BJ WAN DER WALT & SCHOEMAN Instructing file reference:  ach00564
Cantact person: | Supervisor Cell number:
Tel nurnber: | 0216589700 Email address:  no-reply@lexisnesis.co.za
Fax nurmber: | 0216583701
Mame and address: | Chandre Test Firm
Language of matter: Erglish -
— Matter details
Matter type: | Comrespondent matter Our reference: * | agHoe -
Milestone process: | Electionic Lodoement Matter Ouwr branch: * | Parklands -JT
File reference: * | 20190504131925284 Accounting reference:
Date received: Expected registration date: [~ | 2019410408 ﬁ|
Parties: |MR HF JOHNSTOMNE AMD MRS RE Short property description:  ERF 5548 NEWLANDS
JOHMSTONE
Cause of action: I Release of property Property tupe: | Corventional
Deeds Office: I Johannesburg DO tracking number: DUTS'
Comments:
r Institution details
|nstitution holding title deed: Institution branch name:
Branch comespondence Loan account number:
reference:
r Financial details
Tariff: aa1000 B8 Lodging agent fee percentage: 15.00% EI
Lodging agent fee: 421,50
Transfer Matter Details View:
Matter Details
r Instructing firm details
Firm name: | BJ WAN DER WALT & SCHOEMAN Instiucting file reference: Fees-1
Contact persort | Supervisor Call number:
Tel number: | 0216535700 Email address:  no-reply@lexisnesis.co.za
Fax number: | 0216589701
Narme and address: | Chandre Test Firm
Language of matter. Enlish -
— Matter details
Matter type: | Conespondent matter Our reference: * | 4dHoc -
Milestone process: | Electonic Lodgement Matter Qur branch: ™ | Parklands - JT
File reference: * | 20190604113250015 Accounting reference:
[ ate received: Expected registiation date: [~ |2U1 9/10/08 %|
Parties: ! Shart property description:  ERF 1 CAPE TOwWN
Cauge of action:l Transfer Fraperty type: | Correentional
Deeds Office: I Cape Town D0 hracking number: DoTS
Comments: Fieazon for action: |
r Financial details
Purchase price: 50000.00 Lodging agent fee percentage: 15.00%] El
Tariff 500000 B Lodging agent fee: 750.00 El

@ LexisNexis
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Other Lodgement Matter Details View:

Matter Details

— Instructing firm details

Firn name: | yaM DER WALT & SCHOEMAN Ll Instructing file reference:

Contact person: j Cell rurnber:
Tel number: Email address:  no-reply@lexisnexis.co.za
Fax number:

Wame and address:

Language of matter: | ik agms -

— Matter details

Matter type: | 4 -teruplisl Contract A Dur refersnce: * | pieshi v

Ourbranch: ™ | Parklands - JT

Milestone process: | Other Lodgerment Matter

File reference: * | achiinl 37

Date received: | 2010409490 ﬁ| Expected registration date: [~ |2|j‘|9;‘| e ﬁl

Parties

: | RYAN MAMUEL

Short property description:

ERF 13 A CALMORE

Deeds Office: Cape Town - DO tracking number: DDTSl
Comments:
— Financial details
T ariff: n.oo Lodging agent fee percentage: 15.00% %

0oo EI

Lodging agent fee:

A further improvement to the Instructing Firm details has been implemented by allowing a Contact

Person to be captured for the Instructing Firm.

A contact person can be added in Setup for each Attorney firm.
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Firm Settings £ De Lange Inc
I Dur Branches (B] ew Delete [ Include inactive icems?
[ Trust Accounts (10)
Mame & Telephone Mumber Cell Mumber Fax Number Email Address
Users
My Settings ¥ | [New Contact]
By - Carol Zayne (0825554783 0826554783 CaroZ@0 el ahge. com
4 Altomey Fims (27) = Jenny De Villers 0823336385 0823336985 JennyD@Del ange.com
[New Correspandent Attarne
AN Other
BJ WM DER WALT & SCH

CK Friedlander Shandling Vi
De Lange Inc

Gavin Gower & Co
Goldbauers, Bellvile
Goodrickes

Green Att

Hendricks and Associates
Inkpen, Claremant (D awns £
Inkpen, Tawn Branch

jan de swart attormeyg

JB Hugo & Cranje

Klaas Fioux

Kaoos vanJaarsveld
Karbitec Inc.

Legal Charter [Claremont]

Mallinicks Inc &
Bonds ¥
Transfers ¥
Consents ¥

Correspondent Conveyancing ¥
Developments ¥

Advanced Settings

rAittomey Contact Details

Hame:

Tel Number

Cell Mumber.

Fax Number.

Email Address:

Address

Arrount ltema ¥

For manually created Correspondent Matters the Contact Person will be available for selection on the

matter.

The details of the selected Contact Person will populate from the data captured in Setup.

Matter Details

— Instructing firm details

Firrn name:
Contact person:
Tel number:
Fax number:

Mame and address:

Language of matter:

De Lange Ine

- O

Carol Zayne
Jenny De Villierg

Englizh

Instructing file reference:

Cell number:

Email address: no-reply@lexiznesiz.co.za

Matter Details

— Instructing firm details

Firm name
Contact perzon

Tel rurnber

Language of matter

- |De Lange Inc

| Jenny De Wiliers

© | 0823336985

Fax number:

Mame and address:

" |Englizh

Instructing file reference:
Cell number:

0823336985

Email addrezs: JennpDi@0 el ange. com

@ LexisNexis
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The Contact person can be manually captured on the matter if the required Contact person is not

available in the list or not required to be added in setup.

Matter Details

— Ingtructing firm details

Firn name: | pg Lange Irc - LI Instiucting file reference:
Contact person:| Alice W alkel |E| Cell number: | 0823336985
Carol Zayne { .
Tel number: | Jenny De Villiers Email address: JennyD@Delange. com

Fa= number:

Mame and address:

Language of matter: Erglish -

The Contact person and Firm name will automatically populate for electronically instructed

Correspondent matters.

Matter Details

r Instructing firm details

Firm name: | Justin Attormeys Irstiucting file reference: ADDO224
Cortact person: | Tania Map Cell number
Tel number: | 0216529700 Email addiess:  no-reply@lesisnesiz.co.za
Fa rumber:

Mame and address: | Korbitec

P 0 Box 243
Newlands
Language of matter English -
 Matter details
Matter type: | Conespondent matter Our reference: ™ | pdHae -
Milestone process: |Electroric Lodgement Matter Our branch: ‘ Eelville - LS
File reference: | §12277722800100010004 Accounting reference:
Date received: Expected registration date: [~ | 2011941049 E|
Parties: |JOINT &N DER MERWE MR E4 & FERREIRA Shoit property description: Unit 11, 55 WENDY GARDENS

MISS ME / ABSA

Cause of action: I Mew Property twpe:
Deeds Office: I Eloemiontein D0 tracking nurmber: DDTSl
Comments:

r Institution details

Financial institution name: | ABSA Institution branch name:  Hout Bay

Loan account number: | 0000005059352030001

Debt type: | Home Loan Fank af bond: 1
r Financial details
Registered bond amount: 160000.00 Additional sum: 32000.00
og ; - og
Taniff fee E540.00| g5 Lodging agent fee percentage: 5.00% EI
Lodaing agent fee: 327.00 EI

The Instructing firm and Contact person details will be sent through to Lexis DeedTracker upon

Send/Received.
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Multiple DOTS numbers per matter type

Lexis DeedTracker/Lexis Convey Integration: Multiple DOTS Numbers per

Matter

Lexis Convey now allows for multiple Deeds Office Tracking Numbers to be captured for a single matter

to facilitate improved integration with Lexis DeedTracker.

Each additional DOTS number will be processed as a separate matter in Lexis DeedTracker, inheriting
the necessary information from the parent matter in Lexis Convey. Each additional DOTS number
matter has its own DeedTracker status which will be returned to Lexis Convey and displayed

accordingly. All related matters are displayed on the Matter Details page in Lexis DeedTracker.

Deeds Office Matter Details Addiional DOTS Numbers | Add batch matters | Motification History | Scanmer History

Matter Details Additional DOTS Numbers

Matter T Matter Type DOTS Number Deed Tracker
e Type Bond Status
This Matter
Corespondent
matter B DEQ000000300 Lodged
Date Received 08/08/2019 Related Matters
T 0E0000000001 To Ledge On
T 020002000001 Held Qv

Transfers: Additional Forms

Each Additional Form captured on the Transfer Details tab needs to be registered in the Deeds Office.

A DOTS number and a DeedTracker Status field has been added for each Additional Form.

Additional Forms

Additional Farms: oy | E dit | Delete |
Additional Form DOTS Mumber  DeedTracker Status Motes
Application ito 51(2) (Lost Title Deed]| 020071 2345690 Awaiting confirmation,

Clicking on the New button:
M Add Additional Form

Additional Form: - l

DOTS Mumber:
DeedTracker Status:

Motes:
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The required Additional Form can be selected from the list and the necessary DOTS Number and Notes

can be completed.

1M Add Additional Form

Additional Form: |

MNotes:
Fegulation 63[8)

Section 652(3] - Public Auction

Application ito 51(2) [Insolvent Estate Deed)
DOTS Number: | 4pplication ito 51(2) (Lost Title Deed)
Application ito 43(1) Certificate of Registered Title [Subdivision)

DeedTracker Status: | Application ito Section 4(1)(b)
Application ito 68(1] [Lost Title Deed)
Application and Certificate of Consolidated Title

Certificate of Reqistered Title ito Section 43 [Subdivision)

[ 0K ] [ Eancel]

The additional DOTS numbers are sent to Lexis DeedTracker upon Send/Receive. The DeedTracker

Status will be returned from Lexis DeedTracker once scanned in the Deeds Office. Lexis Convey will

check every 3 minutes if an updated DeedTracker Status is available to download.

Additional Forms

Additional Forms:[ Mew H Edit ” Delete l

Additional Form DOTS Mumber  DesdTracker Status Motes
Application ito 51[2) [Inzokvent Estate Deed) 030012345678 | To lodge on thiz iz a note
Application ito 51[2) [Lost Title Deed) 080012345677 | Lodged

Section B2[3) - Public Auction 030012345777 | Lodged

Application ito 43[1] Certificate of Registered Title [Subdivizion] | 08001 2345888 | Lodged

Bonds: Additional Forms

The DOTS number and DeedTracker Status implementation per Additional Form for Bonds is similar to

Transfers.

Add an Additional Form on the Bond Details tab.

1M Add Additional Form (=3
Additional Form: | ! P

Application ito Section 4(1][b]
DOTS Hurmber: | Regulation B2(1] - Bond G201 704191 41827676
Fiequlation B3(8] - Bond G20170419141827676

DeedTracker Status:

Motes:
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The DeedTracker Status will be displayed once scanned in the Deeds Office.

Additional Forms

AdditionaIForms:[ New ” Edi ” Delete ]

Additional Farm DOTS Number  DeedTracker Status — Notes
Application ito Section 4(1)(5) 070012345678 | Ta lodge on Thig is a note
Regulation 68{1) - Bond G201 7041 9141827676 | 070012345655 | Ladged Anather note
Requlation 68{8] - Bond G201 704195141827676 | 070014325678 | Prep [with notes) A note

Developments: Additional Forms

The Deeds Registry field has been moved to the General group box on the Development Details tab and

a DO Tracking number has been added. The fields are available when ‘Open Township in Deeds Office

is selected.

Development Details

General

’

File reference: * | TWD-Dev

Development: ~

COpenwood Phase Il

Phase: |Openwocd Phase I

Accounting reference: |

Our reference: * | HaroldG

-3

Developer: * |Danie||e Company Developer v|

Milestone process: |Devel0pmerﬁ

Our branch: * Cape Town

Date received: ¢| |_||

Estimated registration date: [||zu19;1w13 ﬁ|
Language: | English -

Property type: |Secticnal - |

Open register in Deeds Office?

Deeds registry: |Cape Town - |

DO tracking number: |

|[oors|

The DO tracking number will be available on each property for the Development, including Erven,

Sections and EUAs.

Section number: 101 }%
Flat number: 101
Extent: 80
Tenant name:

Tenant address: Flat 101 Openwood Phase Il

Crter |

|Condiion

DO tracking number:

@ LexisNexis
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The DO tracking number has been added to the grid view of the property.

Erven

New Delete = ff Moveup ¥ Move down

Number of Erven to add QE] Starting at: 1’};‘
Ed No Extent Units DO Tracking Number
1 1 Square metres 070012345678
2 200 Square metres 070012345678
Sections.
New Delete | Moveup & Move down
Number of Sections to add o= stngat 1 g]
Section No Fat No Exent Tenant Name DO Tracking Number
1 1 100 Angie 070012345678
2 2 300 Brad 070012345699
EUAs
New Brseein | B viovedoun
Number of EUAs to add 0= swetngat 1}@1
EUANo Extent Related Section Description DO Tracking Number
1 10 1 Garage 070012345678
2 40 1 Garden 070012345655

The DOTS number and DeedTracker Status implementation per Additional Form for Developments is

similar to Bonds and Transfers.

On the Development Details tab; Add an Additional Form:

M Add Additional Farm
Additional Farm: | Do
Application ito Section 4011k
DOTS MNumber: | Regulation £3[1]
R egulation B8]
DeedTracker Status:
Motes:
| aF. | [ Cancel ]
Additional Forms
Additional Forme: Mew Edit Dielete
Additional Form DOTS Mumber  DeedTracker Status Motes
dpplication ito Section 41)b) | 070012345678
Reagulation B3[1) 070012345679 Thig iz a note

Development matters are not supported on Lexis DeedTracker as yet but will be available in future. The
DeedTracker Status column will remain empty until such time.
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Consents: Existing Bonds

The Deeds Office Tracking number on the Consent Details tab has been removed to allow for multiple
DOTS numbers per bond to be cancelled.

Each Existing Bond on a Consent matter will now have a DO tracking number and a DeedTracker Status
field.

The additional DOTS numbers are sent to Lexis DeedTracker upon Send/Receive. The DeedTracker
Status will be returned from Lexis DeedTracker once scanned in the Deeds Office. Lexis Convey will

check every 3 minutes if an updated DeedTracker Status is available to download.

[Bond No: 12372009 ]

ey Delete
— Bond Details
Bond holder: | apsa BAMK - NEWLANDS - Bond number:  123/2009
Registered bond amount: 1000000.00 Additional sum: 50000.00
Pazzed by ;I g

D0 tracking number: DDTSl

DeedTracker Status:

Lodgement Batch

New functionality has been added for Correspondent Conveyancing to create and manage a batch of
lodgement matters to be registered in the Deeds Office.

Creating a Lodgement Batch

A Lodgement Batch can be created from a Correspondent Matter by clicking on the Lodgement Batch
button inside the matter or from the Correspondent Matter view on the Matter List.

Alternatively, a Lodgement Batch can be created by selecting all the applicable Correspondent Matters
from the Correspondent Matter view on the matter list, not currently in a batch, and selecting the
‘Create Lodgement Batch’ option on the Lodgement Batch button dropdown.

In the same way Correspondent Matters can be added to a batch by selecting the ‘Add to Lodgement
Batch’ option.
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v Lodgement Batch ~  Archive

Create Lodgement Batch
Add to Lodgement Batch

e View / Update Lodgement Batch

rlin Create Lodgement Batch !E m |

Batch Summary

Batch reference: | 531685758000100010004 Mo. of items in batch: 3
Mumber of matters to add: ] : Add Deeds Office: | ploamfantein -
Remaove
File Reference Matter Subtype Parties DO Tracking Mo
5316857580001 00071 0004 Bond JOINT ¥l DER MERWE MR EA & FERREL..
5316857580001 00071 0004 JOINT ¥l DER MERWE MR EA & FERREL..
5316857580001 0001 0004 JOINT WM DER MERWE MR EA & FERREL..

File reference: * | 531685753000100010004
Matter subtype: * -

Parties: * | JOINT WAN DER MERWE MR EA & FERREIRA MISS ME / ABSA

DO tracking no:

Create Lodgement Eatch Cancel
The Lodgement Batch View consists of the following elements:
Batch Summary:
| _Batch Summary
{ Batch reference: | 317623752400100010004 Ho. of itemz in batch: 4
|
I Mumber of matters to add: i Add Deeds Office | Cape Town -

e Batch reference:
o The Lodgement Batch reference will default to the File Reference of the first matter in
the batch and can be edited.
o All matters with same Batch reference and File reference will be identified as a batch
in Lexis DeedTracker.

Batch Reference: | Smith and Strauss 191002| No. of tems in batch: 1

Number of matters to add: All matters with same batch reference and file reference will be identified as a batch in DeedTracker

e No. of items in batch:
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o Indicates the number of items in the Lodgement Batch.

e Number of matters to add:
o Indicates the number of matters to create for the Lodgement Batch in addition to the

first Correspondent Matter item.
o Add:
o The specified number of items will be added to the Lodgement Batch grid and any
additional information can be completed.

e Deeds Office:
o The Deeds Office where the Correspondent Matters will be registered. The Deeds
Office will default from the first item and the batch and will be applied to all matters in
the batch when created.

Lodgement Batch Items Grid:

The first item in the grid, is the Correspondent matter the Lodgement Batch is being created from and
will be added to the grid by default.

The File reference, Matter subtype, Parties and DO tracking number will be displayed for each item in
the Lodgement Batch.

Buttons:

e Remove:
o Removes the selected item from the Lodgement Batch grid.

Lodgement Batch Item Details:
The following fields are available to complete:

e File reference
o The File reference for all items will be defaulted to the first Correspondent Matter’s

File reference.
e Matter subtype

o Bond
o Consent
o Other
o Transfer

e Other matter type
o Only available when Matter subtype of ‘Other’ is selected.
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numoer o1 mat

1 ann

420223

File Reference: *
Matter Subtype: *

Other Matter Type: *

Application and Consent ito Section 40(5)(a)
Application for Endorsement ito Recordal Section 20 of the Alienation of Land Act
Application for Endorsement ito Section 16 of 1947
Application for Endorsement ito Section 45 (2)
Application for Endorsement ito Section 45(1)
Application for Endorsement ito Section 45(bis)
Application for Endorsement ito Section 57
Application to Open STR

Certficate of Consolidated Title (Section 40)
Certificate of Real Right

Certificate of Registered Title (Section 43)
Certificate of Sectional Registered Title

Consent by HomeOwners Association

Consent to Section 57 application

Fom W

General Plan

General Power of Attomey

Newly added fee

Notarial Deed of Cession

Notarial Deed of Habitatio

il D ak O o

e Parties

e DO tracking no.

o Available to complete for each item in the Lodgement Batch.

Create Lodgement Batch Button:

o The Parties field will be defaulted from the Parties field of the first Correspondent
Matter and can be changed to apply to the specific item.

Clicking on the Create Lodgement Batch button will create one matter per grid line item as per the data

provided.

The newly created Correspondent Matters are now part of a batch and can be located and accessed
from the Correspondent Matters View on the Matter List.

6” LexisNexis
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@ Create Lodgement Batch !E m '

Batch Summary
Batch reference: | 317623752400100010004 Mo. of items in batch: 4
Mumber of matters to add: = Add Deeds Office: | Cape Town -

Remave
File Reference Matter Subtype Parties DO Tracking Mo
317E23752400100010004 Bond JOIMT Wil DER MERWE MR E& & FERREL..
B12277722800100010004 Transfer JOIMT Wil DER MERWE MR E& & FERREL..
54080465160071000710004 Congent JOIMT Wil DER MERWE MR E& & FERREL..
236327845200100010004 Other - Section 4(1)(b) application JOIMT WM DER MERWE MR E& & FERREL...

File reference: * | 236327845200100010004

Matter sublype: * |y v

Other matter bype: * | 5 action 4(1)() application -
Parties: * | JOINT AN DER MERWE MR EA & FERREIRA MISS ME / ABSA

DO tracking no:

Create Lodgement Batch Cancel

L odgement Batch created E |f

I

4 Lodgement Matter{s) created for batch
317623752400100010004, These matters can be accessed from
the Correspondence matker lisk view,

|

The Lodgement Batch reference will now be displayed on the Correspondent Matter’s Matter details.

Matter details
Matter type: | Notarial Deed of Cession -

Milestone process: | Other Lodgement Matter
File reference: * | 20190920094853934

Lodgement Batch Reference: | Smith and Strauss 191002

Date received: [2019/09/23 &

Parties: | to Mary Bloggs

Deeds Office: Cape Town -

The Lodgement Batch will be seeded to Lexis DeedTracker and updated upon Send/Receive.
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View/Update Lodgement Batch

Select ‘View/Update Lodgement Batch’ option on Lodgement Batch button dropdown to view or
update any items in the current batch.

) @ Update Lodgement Batch !Em 't
C

Batch Summary

o

! Batch reference: | 31762375240010001 0004 Mo. of items in batch: 4 ;
|
| Murmber of matters to add: = Add Deeds Office: | Cape Town - N
) F
. Remave £
\ €

File Reference Matter Subtype Parties DO Tracking Mo
) 236327845200100010004 Other - Section 4(1)(b] application JOINT &N DER MERWE MR EA & FERREL.. 800123456778
) 640804651600100070004 Caonsent JOINT &N DER MERWE MR EA & FERREL..
) B12277722500100010004 Transfer JOINT &N DER MERWE MR EA & FERREL..

317623752400100010004 Bond JOINT &N DER MERWE MR EA & FERREL..

File 1eference: * | 236327245200100010004

) Matter subtype: ™ | gier -

Other matter type: * | Section 4(1)(b] application M
Parties: * [JOINT WAN DER MERWE MR E4 & FERREIRA MISS ME / ABSA

I D0 racking na: | 800123456778 !

| Update Lodgement Batch | Cancel |

Additional items can be added to the batch by increasing the ‘No. of matters to add’ and clicking ‘Add’.
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rlin Update Lodgement Batch !Em |

Batch Summary

Batch reference: | 317623752400100010004 Mo. of items in batch: 4

Mumber of matters to add: 2~ | Add

- Deeds Office: Cape Town -

Remave

Parties

JOINT ¥AN DER MERWE MR EA & FERREL ..

File Reference

236327845200100070004

Matter Subtype DO Tracking Mo

Other - Section 4[1](b] application

840804651600100070004 Congent JOINT %AN DER MERWE MR EA & FERREL.
612277722800100010004 Tranzfer JOINT %AN DER MERWE MR EA & FERREL.
317623752400100010004 Bond JOINT %AN DER MERWE MR EA & FERREL..

File reference: * | 236327845200100010004

Matter sublype: * |y v

Other matter bype: * | 5 action 4(1)() application -
Parties: * | JOINT AN DER MERWE MR EA & FERREIRA MISS ME / ABSA

DO tracking no:

Update Lodgement Batch | Cancel |

Existing Lodgement Batch items, including the Batch reference can be edited and the DO tracking
number can be completed.

Existing Lodgement Batch items can be removed from the batch. Please note: This will only remove the
matter from the batch and will not delete the matter.

Managing the batch of Lodgement matters

Matter List:

The Lodgement Batch reference has been made available for customisation on the ‘Correspondent
Matter’ matter list view. The matter list can be grouped by this column as well.

Matter List Settings
Customise matter list: |Comespondent Matters » | [Customise
Select Columns x
Excluded Columns: Included Columns:
Account Number A Property Hub alest
Archive Reference Pending Messages
Batch Info
Causze of Action State
Contact Person Type
Date Archived Sub Type
DeedTracker Status File Reference
Development £ |Ouw Reference
DOT Number Parties
Electronic Reference | Short Property Description
Expected Registration Date Instructed By
Last Action Date o |Date Received
Last Comment Deeds Office
Last Movement Date <% | Lodgement Batch Reference
Linked
| istime & menen
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Matter Search:

The Lodgement Batch reference has been added as a search option for the Simple and Advance Matter
Search functionality.

I Matter Search X
Simple Advanced
Seachby:  smith| Search [ inchude archived matters
Search Columns
Bank Code
Bond Cancellation Number
Cancellation TD Ref
[ File
Institubon
Instructed By
Loan Account Number

SARS Ref
Transfer Sireet Address
Lodgement Batch Relerence

Correspondent Matter Report:

A new ‘Correspondent Matter Report’ has been added to the Lexis Convey Reports offering. The
Lodgement Batch reference has been made available as a column and parameter for customisation on
this new report.

Report List Correspondent Matier Report
Refresh = Customise... Save As... Export Preview v Save Current Report Config Save As Base Report

File Reference » Short Party Description  Short Property Description Instructing Attomey Name
. p / p

058005677500100010004  Sanger / Collins Erf 765 Overview

120373434300100010004  JOINT VAN DER MERWE ... Unit 11, SS WENDY GARDENS

126548 James Dean / NedBank ERF 123 CLAMONT AN Other

160385530000100010004  Charlie Mellow 361 Main Road Newlands 7700

161128370700100010004  Sanger / Collins Erf 765 Overview
20090408134833038 JOINT VAN DER MERWE ... Unit 11, SS WENDY GARDENS  Korbitec Inc.
20090405092243446 ESKOM FINANCE COMPA... Korbitec Inc.
20090409094222313 LOTRIET MNR JE& MEV L... Ef 33101 PLATTEKLOOF GLEN Korbitec Inc.
20090424143243730 MS. C DAVIDS / First Natio... ERFNUM 33 PORTION 3333 ... Korbitec INC.
20090424144420223 MRS. | S DAVIDSON / First... UNIT 1 GREENFIELDS Korbitec Inc.
20090424144420223 MRS. | S DAVIDSON / First... Goldberg Jackson Kottler and Asso...
20090424144420223 MRS. | S DAVIDSON / First... Goldberg Jackson Kottler and Asso...
20090424144420223 MRS. | S DAVIDSON / First.... Goldberg Jackson Kottler and Asso...
20090511113900620 Estate Late Taylorto Park S... Eenheid 10, SS PARADYSKLO... AN Other
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Customising "Correspondent Matter Report” *
Colns Parameters Custom Layout

Excluded Columns: Included Columns:

Date Documents Received From Lodgement . File Reference

Diate Expected Registration Date Short Party Description
Date Hand In For Registration Short Property Description
Date Instructions To Lodge Instructing Attormey Name
Date Instructions To Reagister Lodgement Batch Reference
Date Lodged

Date Pro Forma Sent
Date Registered =]
Debt Type ID
Deeds Dffice ID |l
Deeds Dffice Tracking Mumber
Financial Institution Name ‘i‘|
Irnstitution Branch MNarme
Institution Holding Title Deed 3
Instructing Attorney Address

Instructing Attormey Email Address

Instructing &ttormey Fax Number

Instructing Attormey Full Name

Instructing Attorney T ariff

Instructing Attorney T elephone Number

Instructing File R eference

Lodging &gent Fee v

Blank Column & Group

Configure Column - Lodgement Batch Reference

[[] Hide on Printout? Column Name: |

OK Cancel

Report List Correspondent Matier Report
Refresh Save As... Export Preview v Save Current Report Config Save As Base Report

File Reference « Short Party Description  Short Property Descri...  Instructing Attomey N... Lodgement Batc...
/ /s 7|

20090424144420223 MRS. | S DAVIDSON / First... UNIT 1 GREENFIELDS Korbitec Inc. Smith and Strauss 19...

20090424144420223 MRS. | S DAVIDSON / First... Goldberg Jackson Kottler an... Smith and Strauss 19...

20090424144420223 MRS. | S DAVIDSON / First... Goldberg Jackson Kottler an... Smith and Strauss 19...

20090424144420223 MRS. | S DAVIDSON / First... Goldberg Jackson Kottler an... Smith and Strauss 19...

Add to Lodgement Batch:

Add an existing Correspondent Matter to an existing Lodgement Batch by selecting ‘Add to Lodgement
Batch’ in the Lodgement Batch button dropdown.

Lodgement Batch ~  Archive Delet:

Create Lodgement Batch
Add to Lodgement Batch

View / Update Lodgement Batch

Search for the applicable Lodgement Batch in order to add the selected Correspondent Matter. Select
any matter with the applicable Lodgement Batch reference:
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[ Matter Search
Simple Advanced

Search by: smith

Lodgement Batch Reference  « #%  File Reference

Search

Our Reference

[ Include archived matters

Parties Short Property Description

Smith and Strauss 191002 5 20090424144420223 JilG MRS. | S DAVIDSON / First National Bank UNIT 1 GREENFIELDS
Smith and Strauss 191002 r, 20090424144420223 HaroldG MRS. | S DAVIDSON / First National Bank
Smith and Strauss 191002 [, 20090424144420223 HaroldG MRS. | S DAVIDSON / First National Bank
Smith and Strauss 191002 r, 20090424144420223 HaroldG MRS. | S DAVIDSON / First National Bank

Add to lodgement batch

Are you sure you want to add matter “20190920094853934" to
batch “Smith and Strauss 191002" 7

Yes

No

The Correspondent matter will be added to the existing Lodgement Batch.

File Reference Matter Subtype Parties DOTS Number
20090424144420223 Other - Form W MRS. 1S DAVIDSON / First National Bank
20090424144420223 Transfer MRS. | S DAVIDSON / First National Bank
20090424144420223 Consent MRS. 1S DAVIDSON / First National Bank
20090424144420223 Bond MRS. | S DAVIDSON / First National Bank
20190920034853934 Other - Notarial Deed of Cession to Mary Bloggs

File Reference: * | 20190920094853934
Matter Subtype: * Other
Other Matter Type: = Notarial Deed of Cession
Parties: * | to Mary Bloggs

DOTS Number:

Update any necessary information and click on ‘Update Lodgement Batch’ for the changes to be

applied.
i Update Lodgement Batch !EH
Batch Summary
Batch reference: | 317623752400100010004 Mo, of ikerns in batch: &
Nurnber of matters to add: Add Deeds Dffice: | Cape Town -
Remave
File Reference Matter Subtype Parties DO Tracking Mo
5316857580001 00010004 Bond JOINT &M DER MERWE MR EA & FERR..
236327845200100010004 (ther - Section 4[1]b] application JOINT &M DER MERWE MR EA % FERR..
8402804651600100010004 Conzent JOINT &M DER MERWE MR EA & FERR..
B12277722800100010004 Transfer JOIMT &N DER MERWE MR E& & FERR..
317623752400100010004 Bond JOIMT &N DER MERWE MR E& & FERR..
File: reference: * | 531685758000100010004
Matter subtype: * | pang -
Parties: * | JOINT AN DER MERWE MR E4 & FERREIRA MISS ME / ABSA
D0 tracking no:
Update Lodgement Batch Cancel
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Change Requests

Import a Bond to a Consent

New importing functionality has been added for Consents. A new ‘Import bond to consent’ button
available on the Consent menu.

Consent - ach00520 - - Release of propery {Accepted)

Save Prink Email M3 Electronic Messages Anykime Milestones = SendfReceive  +  LexisWinDeed = Lexis Tracker  »  Accounting  ~ Import bond to consent

The following options are available when importing a bond to a consent:

@ Import or link matters E

Select optor: ™| |rnart data into this matter -

Irmpart data and link, to matter
Import data into this matter
Link. ko matter without imparting data

hoel |

Search for the applicable Bond matter to be imported once an import option has been selected.

Simple Advanced

Searchby:  smith] Search | [ Include archived matters

Bond Cancellation Number
Cancellation TD Ref
Development

File Reference
Institution

Instructed By

Loan Account Number
Party Description
Property Description
Reference

SARS Ref

Transfer Street Address

0k | Cancel |
i

The appropriate data will be added to the matter once the import is complete.
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Maintain completed milestones when linking an ETIl to an existing matter

New functionality has been added to maintain the completed milestones of the manually captured
Transfer when linking to an electronically instructed Transfer received for the same transaction.

For example, on the manually captured Transfer, milestones are completed up until Purchaser Signed
Documents and the matter is in a Document signed state:

Transfer - Ashby / COlt - Transfer (Documents signed)

Save Print Email SMS Anytime Milestones =  Send/Receive -~ Lexis WinDeed ~  Rates Clearance = Lexis Trach
Milestone Summary Milestone Summary
Transfer Details ® \/ Purchaser Contacted T
070t 19 07 Oct 19
Comespondence
4 Transferors {1) v Status Documents Received e
Gardon P«hsb}' 07 Oct 19
Transferor Descriptions v Title Deed Requested Action
d Transferees (1) 08 Oct 19 070ct 19
Colby v Title Deed Received Action
Transferee Descriptions 16 0ct 19 07 0ct 19
Signing Details
gning " Rates Figures Requested T
4 Properties (1) 07 Oct 19
ERF 100 LORRAINE vr Rates Figures Received e
Property Descriptions 07 Oct 19 on
| I %" HOA Levy Figures Requested -
Financial
£ 07 Oct 19 Action
a SARS ¥ HOA Levy Figures Received e
07 Oct 19
% Additional Documents v’ Initial Letter Sent o
08 Oct 19 07 Oct 19
ER FroForma - ¥’ Cancellation Figures Requested e
08 Oct 19 07 Oct 19
Meszages
j Sales Conditions &
=] Matter Comments
v Suspensive Conditions Fulfilled T
mj Attached Documents 070ct 13
¥ Deposit Received Action
(5} Matter History 070ct 13
v Bond Granted :
07 Oct 19 Action
¥ Balance of Purchase Price Received Py
07 Oct 19
Documents and Costs &
v Documents Drawn :
16 Oct 19 07 Oct 19 Action
v Draft Deed Sent -
180cf 19 070ct 19 Actian
v seller Signed Documents e
22 0ct 19 07 Oct 19
¥’ Purchaser Signed Documents Py
220t 19 07 Oct 19
Pro forma Costs Received Action
29 Jct 19
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Now when accepting the electronic Transfer instruction in the Message Centre, the system will prompt

the user to connect to the manual matter that already exists.

Inbox (284)
Reply Accept Re-process Lexis Tracker Delete Print Export
State Type To From Subject
7 [ esta
(=] State: Inbox (2 items)
» ‘h [Unassigned] Transfer Instructions Estate Agent Transfer: Initial instruction
. N [Unassigned] Transfer Instructions Estate Agent Transfer: Initial instruction
M Create Mew Matter *
File reference: * | AG 20191007102747309
Our reference: = | Jill -
Branch: | Justin Thomas Attomeys
-
Milestone Process: © |Estate Agent Transfer (ETI) -
Instruction Details:
Property Description:
Party Description: WATERFALL COUNTRY ESTATE
Create and Open | | Create | | Connect to matter | | Cancel
The matters are connected once the existing matter is located and selected.
M Connect to Existing Matter x

MNew milestone process applied to this matter. Some milestones may be lost.

File reference: = | ETI Connect

CQur reference: = | Jillz -

Branch: | Justin Thomas Aftomeys

Milestone Process: * | Estate Agent Transfer (ETI)

Cornect and Open | | Connect | |

Cancel

The completed milestones and matter state will now be maintained when clicking ‘Connect and Open’.
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Transfer - Ashby / COlt - Transfer (Documents signed)

Save Print Email
Milestone Summary
Transfer Details
Financizl

SARS

Additional Documents

ed Lid W) @

Pra Forma Account
Mezzages
9 Matter Comments
DJ Attached Documents
(5} Matter History

@ LexisNexis

SMS Anytime Milestones  ~  Send/Receive  ~»  Lexis WinDeed ~  Rates Clearance

Milestone Summary

oL L

Summary

Attorney Classification
Free Format from Attorney

Document to Share

Preliminanes

" Confirmation of Receipt
070ct 19 07 Oct 19

v Estimated Registration Date
07 Oct 19

v Seller Contacted
07 0ct 19 07 Oct 19

v Purchaser Contacted
07 Oct 19 07 Oct 19

¥ Rates Figures Received
07 Oct 19

Sales Conditions

v Suspensive Conditions Fulfilled
07 Oct 19

v Deposit Received
07 Oct 19

v’ Bond Granted
07 Oct 19

Pre-Lodgement

v Seller Signed Documents
220ct 19 07 Oct 19

" Purchaser Signed Documents
220ct 19 070ct 19
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Filter text applied to all Setup grids

All Setup lists grid view functionality has been improved and will now have a filter text function for each

column.
Attomey Firms
New Delete [ ] Include inactive items?
Attomey Name ~  Address
M i 7
BJ VAN DER WALT & SCHOEMAN BJ VAN DER WALT & SCHOEMAN, P O Box 112, PRETORIA. 0001
CK Friedlander Shandling Volks CK Fiedlander Shandling Volks, 8th Foor Greenmarket Place, 54 Shotmarket Street, Cape Town, ...
Gavin Gower & Co Gavin Gower & Company. Docex 16, Port Shepstone
Goldbauers, Bellville Goldbauers, DOCEX 23, Bellville
Koos van Jaarsveld lewers
Estate Agencies
New Delete [] Include inactive items?
Estate Agency a Email address VAT Number Fax Number Address (English) Address (Afrikaans)
|PI T 7 7 7 7
_PRIVATE SALE no-eply@lexisnexis.co.za
Costa Plenty Estates Plettenbu... no+eply@lexisnexis.co.za Name and address - Costa Ple... Name and address - Costa Ple...
| Gamyn Peters LTD no-reply @lexisnexis.co za
. Leap Frog no-eply@exisnexis co.za 1234567897 240 Main Road 240 Main Road
Pam Golding noeply@lexisnexis co.za 0214454569
Paul Gruttenburg Realtors tradi... noeply@lexisnexis.co.za Pears Estates78 Oak AveWY... Pears AgenteOaklaan 78WYN...
Pears Estates no-reply@exisnexis co.za Pears Estates78 Oak AveWY... Pears AgenteOaklaan 78WYN. .
Pears Estates nofeply @lexisnexis.co.za Pears Estates78 Oak AveWY... Pears AgenteOaklaan 78WYN...

User Categories for Consents and Consent Reporting

The User Categories feature has been extended to be available Consent Matters.

A new User Categories tab is now available in Setup > Consents > User Categories.

Consents 2

Account ftems
I Financial Services Providers (2)
P Firm Signatories (11)
Print List
Templates
4 User Categories (3)
UserCategory1
UserCategory2

i UserCategory3

Each User Category can now be configured as required.
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User Categories

t Mave up

Categories

UserCategory1

¥ Move down

UserCategory2

UserCategory3

Category Details

Category Name: \meguﬂ

Selecting the specific User Category to complete the necessary values.

Firm Settings

E

4 Qur Branches (4)

Betty

Cape Town

Danielle
Parow

P Trust Accounts (10)

Users
My Settings

Commeon

Transfers

Consents

Hartnick

UserCategory 1
New Delete

Category value

UserCategory1Value1

.‘ Move up

$ Movedown [ Include inactive items?

UserCategory1Value2

UserCategory 1Value3

Account tems
|* Financial Services Providers (2)
I Fim Signatories (11)

Print List
Templates

4 User Categories (3)
UserCategory1
UserCategory2
UserCategory3

Category Details

Category Value: | UserCategory1Value

For example: Configure User Category 1 as Project Phase; with Category Values of Phase 1, Phase 2,

Phase 3.

6” LexisNexis
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Firm Settings
4 Qur Branches (4)

Betty
Cape Town

Danielle Hartnick
Parow
P Trust Accounts (10)
Users

My Settings

Common

Transfers

Consents
Account ftems

#® Project Phase

New Delete  f Moveup [ Include inactive items?

'r Move down

Category value

Phase 1

Phase 2

Phase 3

I Financial Services Providers (2)

I* Firm Signatories (11)
Print List
Templates
4 |Jser Categories (3)
Project Phase
UserCategory2
UserCategory3

Category Details
Category Value: |Phase 3

Ensure the ‘Enable user categories for reporting’ Advance Setting is set to Value = Yes. This will enable
the User Categories feature for Bonds, Transfers and Consents.

Set the ‘Enable alphabetic sorting of user categories’ if the values should display alphabetically in the

matter.

Advanced Settings
Revert

Description

- Value Default Value

user cat|

Enable alphabetic sorting of user categories No No

Enable user categories for reporting

Yes No

The User Categories will now be available on the Consent Details tab for selection.

User categories

User categories

6” LexisNexis

Project Phase:

- B
-3
UserCategory3: v|

UserCategory2:

Project Phase: - E
Phase 1

UsorCatogony2: | oy ase 2 [&]

UserCategory3: Phase 3 E
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The User Categories for Consents will now be available on Consent Reports as Columns or Parameters
to customise.

Customising "Lodged Report” it

Columns Farameters Custom Layout

Excluded Columns: Included Columns:

[User Category) UserCategory2 A Institution
[Usger Category) UserCategomn3 Bond Holder
[RowMumber) Mortgagor
Accepted Our Reterence
Amend Figures Requested [User Category] Project Phase
Bond Attomey Mame

Cancellabion Branch

Consenter

Corespondence Reference
Current Status

Customn Date 1

Custom Date 10

Custorn Date 11

Custom Date 12

Custom Date 13

Custom Date 14

Custom Date 15

Custom Date 16

Custom Date 17

Custom Date 18

Custom Date 19

Custom Date 2 v

" Blank Column =) | Group |

Configure Column - (User Category) Project Phase

8 EE

[[] Hide on Printout? Column Name: |

0K Cancel
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Matter List: Matter

History

The functionality of the Matter History tab on the Matter Summary section on the Matter list has been

improved.

The full Matter Comment on the Matter History entry can now be viewed on hover.

View  Transfers ~ Filter matter list X C Export
-~ o £  Fie Reference Qur Reference  Parties Short Property Description ~ Date Received Deeds Office
s ! ¢
=] Two Weeks Ago (2 items)
[ 20190419 Sunnyvale HaroldG ERF 1 RUSTDAL 2019/09/25 CPT

o D 20191010 HaroldG MJ Smith to W Castle ERF 2 WORCESTER 2019/09/25 CPT

= Last Month (1 item)
| <
Matter Summary

_Maﬂersu'rmary Contact information Matier history

Date User Description
2019/10/13 3:21:04 PM Supervisor Matter Comments: Knowing where to look and what to watch ot for...
2019/10/03 9:12:31 AM Supervisor Milestone [Balance of Purchase Price Received] actioned on 2015/10/03 5
2019/10/03 9:12:05 AM Supervisor Milestone [Bond Granted] actioned on 2019/10/03 Knowing where to look and
i . N ) . ] what to watch out for is half — -
2019/10/03 9:11:57 AM Supervisor Milestone [Deposit Received] actioned on 2019/10/03- Activity [Email when Dep{  the batle. Download this when Deposit is Received] canceled
2019/09/25 11:54:38 AM Supervisor New draft request created on Rates Clearance for each property on this matter " = ﬁ:’m s
2019/09/25 11:42:04 AM Supervisor Lexis Tracker: [Connect to Chat] threats, howsecurity
2019/09/25 11:42:02 AM Supervisor Deeds Office search performed and what they re doing to
combat them. Most
2015/09/25 11:42:02 AM Supervisor Miestone [Date Received] actioned on 2015/09/25 im ntly, youll walk away
2019/09/25 11:42:02 AM Supervisor Matter state changed to Accepted on 2019/09/25 '—‘"tad'f'f'e cric
2019/09/25 11:42:02 AM Supervisor Matter state changed to New on 2019/09/25 | Matter created. S Tt

Status Report (All Bonds): Working Days Since Receipt

A new field ‘Working Days Since Receipt’ has been made available for customisation on the Status

Report (All Bonds) Report.

Customising "Status Report (All Bonds)”
Columns Parameters Custom Layout
Excluded Columns:

Included Columns:

[User Category) Township
[User Categomy) UseiCategory2
[User Category] UserCategary3
[RowNumber,

Acknowledge Cancel to Reassign
Acknowledge Reinstate
Acknowledge Suspend
Acknowledge withdraw

Action by

Addiional Data Sent

Amended Figures Received
Amendment Acknowledged
Amendment Rejected

| | Audit Approved

Audit Requested

Authority to Pay Sent

Bank Branch Name

Bank Reference

Bond Active

Bond Classification

Bond Classification (Full)

Bond Costs Sent

-~ Bond Code

Sort Name

Loan Account Number

Short Property Description
Institution Code

Date Recerved

Date Lodged

Date Registered

Remarks

Working D aps Since Receipt

- = &

v

[] Hide on Printout?

e" LexisNexis

Blank Column =
Configure Column - Working Days Since Receipt

Column Name: |

OK
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The Working Days Since Receipt is the number of days since date received, excluding weekends and
public holidays.

Please note: No bank specific SLA calculations are applied to this field.
Transfers: Listing Agency available on Matter List and Reports

A new column and parameter for the ‘Listing Agency’ has been made available for customisation on the
Transfers Matter List View and Reports.

Setup > My Settings > Matter List Settings

Select Columns X

Excluded Columns: Included Columns:
Account Number A Property Hub alert
Archive Reference Infa
Batch State
Cause of Action File Reference
Contact Person Our Reference
Date Archived Parties
DeedTracker Status Short Property Description
Development & |Date Received
DOT Number Deeds Dffice
Electronic Reference Eﬂ] Master Reference
Expected Registration Date Listing Agency
Instructed By &+
Last Action D ate
Last Comment G
Last Movement Date
Linked
Lodgement Batch Reterence
Our Branch
Pending Meszages
Pernding Milestones
Property Type
Registration Date v

4] Show in groups

[] Hide group column when grouping

Revert to Default Set as Default OK Cancel
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Transfer Reports:

Custemising "All transfers Report”
Colmnns | Farameters  Custom Layout

Excluded Columns:

Included Columns:

Initial Instruction Sent ~
Initial Letters Sent

Instructions to Prep
Insurance Certificate Received

Lewy Certificate dpplied for

Lewy Figures Received

Lewy Fiqures Requested

Linked D evelopment

Liquidatian & Distribution Date Expired
Liquidation & Digtribution Lping for Ingpectio

Reference Mo
Our Reference

Instruction to Regizter Parties
Instruction YWithdrawn Froperty
Instructions to Lodge Received

Seller Signed Documents
Purchazer Signed Documents

Insurance Certificate Requested | Trangfer Duty Receipt Received
Judgment Granted Rates Certificate Received

k.G Registered Meszage Sent 3| |Lewy Certificate Received
Latest Cancel Free Format HOA Certificate Received
Latest Cancel Free Format from Bank 4| | Susp. Condiions Recerved
Latest Free Format Date Deposit Received

Latest Free Farmat D'ate From Bank S | Costs Paid

Letters of Executarship R eceived Lizting Agency

Lizting Agency Ermail b
Blank Column 5> Group
Corfigure Column - Listing Agency
[] Hide on Printout Calumn Mame:
OK Cancel

Additional Parameters for the Listing Agency has been made available for customisation for the All

transfers Report.

The new parameters include the Listing Agency, Listing Agent Name, Listing Agent Reference, Listing
Agent Email and Listing Agent Cell Number.

Customising “All transfers Report™ m

Columnz | Paramebers  Custom Lapout

Excluded Parameters:

Included Parameters:

[User Categony] UserCategory] ﬂ
[User Categomy] UszerCategory

[User Categomy] UszerCategory3
Acknowledge Cancel to Feaszign
Acknowledge Cancel to Reassign From
Acknowledge Cancel to Reaszign To
Acknowledge Feinstate

Acknowledge Reinstate From
Acknowledge Reinzstate To
Acknowledge Suspend

Acknowledge Suzpend From
Acknowledge Suspend To
Acknowledge “withdraw

Acknowledge “Withdraw From
Acknowledge ‘Withdraw To

Amended Figures Received

Amended Figures Received From
Amended Figures Received To
Aachived

Archived From

Archived To

Balance Available ;I

Set Default Value: [

e £ [

Listing Agency

Listing Agent Mame

|z Registered

Iz Archived

Mot Scheme

Lizting Agent Reference
Listing Agent Email
Lizting Agent Cell Mumber

I~ Hide parameter

Listing Agency: I _ESTATES

Ok

Cancel
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Technical: Create a new Bond Institution

Added new functionality to configure and create new Bond Institutions from the Lexis Convey Ul in
Debug mode. The newly created Institution can be exported and imported as automatically generated
code into an integrated development environment (IDE) like Visual Studio. The code needed to create
the new institution is generated, including data capture, milestones and a general BNDE/BNDA print
list.

This new functionality makes Lexis Convey more efficient in adding new Bond institutions.

Once the institution is created and released the user can setup any additional templates it might need.

Document Maintenance

ABSA Private Bank — Bonds

Added the new Instruction to Attorney document to Absa Private Bank Bonds print list.

ﬁ PrintList - du Tait MR Frikkie [ABP: absaP-amendment1] — O b

Print ~ Preview ~ Save =~ Attachtomatter | Send - Email [ What's New?

[0 Initial documents g ption

[Tl Documents for signature r
[0 FICA Checklists )

0| Lodgement documents [E] instruction to Attomey

ﬂLumﬁg‘ea‘rmﬁ and Annexures

|C]l On registration documents

]| Additional Forms

[C]l Documents on release ofbond by deeds
[T Ancillary Documents and Forms
ﬂmmﬂm

[l Additional Print List

< >

1 of 1 documents selected. .
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ABSA Private Bank — Consents

Added the new Instruction to Attorney document to Absa Private Bank Consents print list.

M PrintList - acb02120

Print  ~*| Preview =

Save

~|  Attach to matter | Send ~/ Email

|+l Consent Documents

D Consents letter to acknowledge receipt of instruction

D Description - Saved

D Mercantile Instruction to attomey

D Letter to mortgagor

D Proforma invoice letter

D Refund information sheet

D Request for guarantee letter

D Scripting example

|4’ APB Instruction to Attomey

< >

1 of 8 documents selected. .:

ABSA CPF Bonds

The following special document requirements have changed:

e Borrowing Resolution by Company

e  Borrowing Resolution by Close Corporation
e  Borrowing Resolution by Trust

e  Cross Suretyship
e  Guarantee Agreement

e  Security Cession Agreement

@ LexisNexis:
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Print -

1 Electronic instruction documents
1 Initial documents

Preview v/ Save

M PrintList - du Toit MR Frikkie [ACP: G-absaspf_str3] - O >

- Attach to matter Send + Email | What's New?

B | Description - San ~

bl g £ LS
I FICAChecklist
[l Lodgement documents

1/ On Prep documents

1 User documents

[l Loan Agreements and Annexures
1 On registration documents

[ Additional Forms

1 Ancillary Documents and Formes
[l Correspondent Documents
1 Additional Print List

@ Statement of Account

E] Conveyancer's Cedfficate of Compliance
|E Drawdown Request

[E] Authortiesto Pay (Loans Debit Authorty)

[l Documents on release of bond by deeds offi |@ FICA Affidavit - Frikkie du Toit

@ Marital Status Declaration - Frikkie du Toit
E] Standard Mortgage Conditions

E] Specimen Signatures: Frikkie du Toit

}@ Lodgement Cover

|E Borowing Resolution by Close Corporation
|E] Bomrowing Resolution by Company({1)

|E] Cross Suretyship

E] Bomowing Resolution by Trust

E] Security Cession Agreement

< >

1 of 19 documents selected, .:

The Security Cession Agreement (when selected as a special document on the matter) adds the
following grids available for capture to the Financial tab.

e Bank Accounts

e Insurance Policies

e |nvestments

Financial

(annual); '

Amount of Insurance: |

Collateral Security Required? [

Total Tarif Fee: |

17320.on|

(Firm's Tariff Fee + Lodging agent’s fee )

Fim's Tarif Fee: |

1732000

Fee reduction amourt: |

000

[] BEE discount required

Lodging Agent's Fee: |

n.m|

Lodging Agent's Posts and Petties: |

Assessment Fee: | |
rtiaton Fee: 834234 34
Loss of Rent (12 Morths - min 20% of -
sum insured):
Bank Accounts: Edit Delete
| Account Number Acccourt Type Bank Name Branch Name |
Insurance Policies: Edit Delete
| Description Insurance Registration Mumber MName Policy Mumber |

Investments: Edit

Delete

| Investment Mumber

@ LexisNexis

Institution Name Type |
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Maintenance

CAT-111092

CAT-108936

CAT-89688

CAT-110973

GCDev-111949

GCDev-111905

GCDev-111815

GCDev-111697

GCDev-111589

GCDev-111459

GCDev-111458

GCDev-111450

GCDev-111174

GCDev-111149

GCDev-110300

GCDev-109010

GCDev-108962

@ LexisNexis

The narrative for the STRDEEDCRST Development Account item has been
replaced with Ghostfill scripting in order to pull through to the account
dynamically based on the Deeds Office fee charged.

Home Owners Association-related milestones will now apply to Sectional
properties as well as Conventional properties.

Bond Account: Fee for preparing surety not pulling through has now been fixed.
New Bond Institution UMASTANDI PTY LTD has been added.

Transfer Duty Fee no longer defaults to 39.95. This has been changed to reflect
the value captured in Setup (Setup/Transfer/Transfer Duty Application Fee). If

value is captured as zero it will show as zero on the Financial tab on the matter.

Refresh issue: EUA not immediately reflecting on the Transfer Summary report
has been fixed.

Conventional Developments description defaulting to Portion [X} now correctly
defaults to Erf [X].

Bonds: Quotation Calculator with VAT Items Total off by 1c has been fixed.

Templates: Transfer Quotation Email and SMS templates - "No Template
Found" error has been fixed.

Developments: Missing Certificate of Registered Sectional Title document has
been fixed.

New Validation has been added to the Delay Reason Milestone to check if the
ERD has been set.

Fixed the Cancellation figures requested not being queued after electronic
cancellation is sent.

Improved performance on Management Reports for Transfers.

Accounting plug-in error causing messages in outbox to show Input string was
not in a correct format has been fixed.

Fixed Document Path not found error when no Employee Clause applies on
ABSA Power of Attorney and Bond documents.

Fixed inconsistencies with Pay Authorities from Guarantee Hub.

Master Transfers: Issues when copying updated fields to child transfers has
been fixed.

Fixed Non-Vatable account items which show a vat amount

Copyright © LexisNexis. All copyright in and to this document, including without limitation the
content, layout and structure, vests in LexisNexis. This document is confidential to LexisNexis
and any unauthorised disclosure or copying of the document is prohibited and may be unlawful.

77



