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Lexis Convey - Password Management

The Lexis Convey password management has been enhanced by implementing the password policy. In
today’s digital landscape, safeguarding user accounts is paramount. By promoting stronger password
practices, we enhance security and safeguard sensitive information.

Lexis Convey Logon dialog has been updated

The Logon dialog has been updated as follows:

e Logon Name field: Instead of selecting from a list, the user will now enter the logon name directly
into a text box.

e Change Password button: The Change Password button has been removed. Password changes
will now be enforced.

e Forgot Password button: A new Forgot Password button has been added. The Forgot Password
allows the user to request a password reset if needed.

M Logon x

Lexis® Convey

Logon name: | Supervisor

Password:

Forgot Password ok || cancel

Existing User

An existing user, upon logging on, will be prompted to create a password before gaining access to Lexis

Convey.
To logon, access the Lexis Convey logon dialog and capture the logon name in the provided field.

Once the user clicks the OK button, a popup dialog will be displayed, and will be required to create a

new password.
Capture the new password and click the OK button to save.
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M Create New Password >

Create Mew Password

A valid password is now required. Flease enter your new password details
below.

Mew password: ~©

Corfirm Password: =

OK || Cancel

Forgot Password

A new Forgot Password button has been added to the Lexis Convey logon dialog.
An existing user will now be able to reset their password by clicking the Forgot Password button.

w Legon x

Lexis® Convey

Logen name: || |

Password: | ‘

Forgot Password OK | Cancel |

Once clicked, the user will be presented with a blank popup screen.

M Forgot Password >

Forgot password

Logon name:

Email Address:

OK || Cancel

Capture the required information and click the OK button.
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M Forgot Password e

Forgot password

Logon name: | Supervisor

Email address: | supervisor@lexisnexis co.za|

OK || Cancel |

Once the OK button is clicked, a temporary password will be generated and emailed to the user.

Check the email for the temporary password and copy it to use it for logging on for the first time.

When logging on for the first time, use the temporary password, then a prompt to change the password
will be displayed.

Make sure to choose a strong and unique password.

M Create New Password x

Create Mew Password

A valid password is now required. Please enter your new password details
below.

MNew password: *

Corfirn Password: =

OK || Cancel

Capture the required information and click the OK button.
Clicking the OK button will display the confirmation popup screen.

Password change ot

o Password changed successfully
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Setup: Add New User details page has been updated

The following fields have been added to the New User page is Setup:

e Ful Name
e Email Address

The following fields have been removed from the New User page in Setup:

e Password
e Confirm Password

1o® 24 Notices App Links ~ Support >
Lexis® Convey ‘ - -
D MESSAGES  MATERS  REPORTS @ DIARY
Firm Settings e Users
kP bl New | Edit  Delete
I Trust Accourts (20)
Users -
Users £ r
HMainK
Arenetjie SEald [M Please enter new user logon details *
Adenetji
Dawnt! nete Logon details
KarenB DawnM .
magdsh o | Logon name || |
Nolundi Test 1 il Ful .
Nolundil magdah ul name: - |
NoPriveledge Lser Nelundi Test 1 Email adeess: | \
Riesh Holundil
SimM
Supervisor NoPriveledgeUser oK ‘ | Cancel ‘
RiteshR
My Seti ¥
Y nes SimM
Commen ¥ Supervisor
Bonds ¥

Adding a new user

The process of adding a new user has been updated. Instead of the Supervisor capturing the password, a
temporary password will now be generated and emailed to the new user.

To add a new user, the Supervisor will be presented with a blank popup screen.
Capture the new user details and click the OK button.

e ® 24 Notices ~ App Links ~ Support
Lexis® Convey ‘ = =
e e . & h f t o
O MESSAGES  MATIERS  RePORTS @ DIARY
Firm Settings S Users
RN e o) New | Edit | Delete
I Trust Accounts (20}
Users -
Users £
r
AainK
Adenetie AainK
DawnM Adenetjie N
——— Please enter new user logon details x
KarenB Dawnh = s
dah
:a‘g :.T : KarenB Logon details
lolundi Test —— Logen name: '|PmIeW |
Nolundibl magdah
NoPrivelsdgeLser Noludi Test 1 Fullname: * | Andie Wiiams |
RiteshR Nolundil
S L Email adress: *|sarig81585@haiclt com |
Supervisar NoPriveledgel]
FRiteshR | | |
My Setti ® 0K Cancel
v nes SimM
I Qur Branches (5) Supervisar
Notice S P
Commeon &

Once the OK button is clicked, a temporary password will be generated and emailed to the user.
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As a new user, they will need to follow these steps:

e Check the email for the Temporary Password.
e When logging on for the first time, the user will be prompted to change their password. Make sure

to choose a strong and unique password.

New User Logon

To logon as a new user, access Lexis Convey logon dialog and complete the new Logon Name and

Temporary Password that was emailed.

Once the OK button is clicked, the user will be presented with a new entry.

M Create Mew Password

Create New Password

A valid password is now reguired. Please enter your new password details
below.

Mew password: © | |

Confirm Password: = | |

OK Cancel

Complete the required information and click the OK button to save.
Once the OK button is clicked, a confirmation popup screen will be presented.

Password change >

o Password changed successfully

oK

Clicking the OK button will open the Lexis Convey application.
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Setup: Advanced Settings have been updated
The following new settings have been added to the Advanced Settings page:
e Logon Password Expiration (days)

e Notify user on Password Expiration (days)

Logon Password Expiration (days)

A password will be valid for at least 90 days from the day it is created. When the 90-day period is about
to expire, a notification will be displayed to change the password.

The minimum number of days that the password remains valid will be configured in the Logon Password

Expiration (days) setting.

LeXiSI:E,:- Convey 24 DNotices App Links « Support *

Firm Settings £ Advanced Settings
4 Our Branches () Revert
Korbitec Test Branch
Molundi Branch Description ~  Value Default Value
Nolundi Branch - Durban Login 7 7 7
Nolundi Branch - Johannesburg
I Trust Accourts (20) Login Password Expiration (days) 50 50
U Motify User on Login Password Expiration (days) 15 15
ISers
WebConvey Web TPCS Login URL https://weextdev2012 korbitec.com/api https://conveyancing nedsecure co za/api
My Settings ¥
Commen ¥
el

To configure this setting, access the Advanced Settings page and click the Logon Expiration Password
(days) setting.

Once clicked, the user will be presented with an entry.

Lexlswi CO nvey Notices ~ App Links = Support ~

O MESSAGES  MATTERS  REPORTS  ( DIARY

Firm Settings ES Advanced Settings
4 Our Branches (4) Revert

Korbitec Test Branch

Maolundi Branch Description - Value Default Value

Malundi Branch - Durban Login 7 7 7

Malundi Branch - Johannesburg
I Trust Accounts (20} Login Password Expiration {days) 50 90
. N M Edit Setting X

. Ing nedsecure co.za/api
) 3 Description
Uy itz Enforces frequent Login Password changes
Common ¥
Bonds ¥ Logi =
gin Password Expiration 90
] =
Transfers ¥
comens 1
Revert to Default

Cor Jent C ing ¥ i

Complete the required information according to the field and click the OK button to save.
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Notify User on Password Expiration (days)

When a password is created, a countdown begins, indicating the number of days remaining before the

password expires. A notification will be displayed when the countdown reaches a specific number of

days.

The number of days remaining before the password expires will be configured in the Notify User on

Password Expiration (days) setting.

To configure this setting, access the Advanced Settings page and click the Notify User on Password

Expiration (days) setting.

Lexis-:E:- Convey 24 Notices App Links ~ Support

O MESSAGES  MATIERS  REPORTS @ DIARY

Firm Settings # Advanced Settings
4 Our Branches (4) Revert
Korbitec Test Branch
Nolundi Branch Description « Value Defautt Value
Nolundi Branch - Durban Login 7 7 7
Nelundi Branch - Johannesburg
I Trust Accourts (20) Login Password Expiration (days) 90 90
i Matify User on Login Password Expiration {days) 15 15
sers
WebCaonvey Web TPCS Login URL https://weextdev 2012 korbitec.com/api https://conveyancing nedsecure co za/api
My Settings ¥
Commen ¥
Donda

Once clicked, the user will be presented with an entry.

Lexlsli Convey 24 DNotices App Links ~ Support *

O MESSAGES  MATTERS  REPORTS @ DIARY

Firm Settings EY Advanced Settings
4 Our Branches (4) Revert

Korbitec Test Branch

Nolundi Branch Description » Value Defautt Value

Nolundi Branch - Durban Login 7 7

Malundi Branch - Johannesbung
b Trust Accourts (20) Login Password Expiration (days) 50 50
i . Motify User on Login Password Expiration (days) 15 15

sers
WebConvey Web TPCS Login URL https://wcextdev 2012 korbitec .com/api https://conveyancing nedsecure.co.za/api
My Settings ¥
M Edit Setting x
Common ¥
Description
Bonds ¥ Netifies user on Login Password Expiration
Transfers ¥
Motify User on Login Password 15 =

Consents ¥ Expiration {days): H
Correspondent Conveyancing ¥
E— >

Advanced Settings

Complete the required information according to the field and click the OK button to save.

Once saved, the newly added setting will be displayed in the Notify User on Password Expiration (days)

field.
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Password Expiration notification

The password expiration notification will be presented on a banner with the Change Password link to

change their password.

LeXIS COnVe\/ 24 Notices ~ App Links Support

RePORIs @ DIARY  seTUP

Change Password: Your password will expire in -7 day(s). (" oooe Soswnn X
Matter List | % AG 20240426144325003 Milestones »
Transfer - Sonwabile Mateza 2024 Hihlights Reveiw Test - Transfer (Accepted) Filter milestones
Save Print Email SMS Anytime Milestones - Send/Receive  +  Lexis WinDeed -  Rates Clearance - < Miestone Due ~
Summary Summary © Confimation of Receipt 26 Apr 24
&Y _Saller Contactad 26 Anr 24

When the Change Password link is clicked, the user will be presented with a new entry.

1o® 24 Motices ~ App Links = Support =
Lexis® Convey ' 2
© Messaces RPOR'S @ DIARY  sEup
Change Password: Your password will expire in -7 day(s). ©oroe “osmnon X
Matter List | % AG 20240426144325003 «
Transfer - Sonwabile Mateza 2024 Hihlights Reveiw Test - Transfer (Accepted)
Save Print Email SMS Anytime Milestones  ~  Send/Receive -~ Lexis WinDeed -  Rates Clearance - Lexis Tracker - Guarantee Hub
Milestone Summary Milestone Summary
Transier Details ¥ [l Change Password X o
om Transf( cugepssma
© s v S —
R I
26 Apr 24
B rocn comomman
Summal &
Messages 2
e Form | deen |
B o coms ==
D T TFOM ATTOrNeY
m] Attached Documents
a I —

Complete the required information according to the fields and click the OK button to save.

24 MNotices ~ App Links ~

Lexis® Convey

Change Password: Your password will expire in 7 dayls). oo X
Matter List s AG 20240426144325003 «
Transfer - Sonwabile Mateza 2024 Hihlights Reveiw Test - Transfer (Accepted)
Save Print Email SMS Anytime Milestones = Send/Receive -  LexisWinDeed -~  Rates Clearance -  Lexis Tracker -  Guarantee Hub
Milestone Summary Milestone Summary
Transfer Details = M Change Password x &
1] rl"ansfi Change password
Instructiq
© was Vs
B soeioemes | v o
26 Apr 24
B oo
Summary &
Messages
e forn
B o comree ==
D T TrON ALTOIMey
m] Attzched Documents
— Proaress lindate I

Please use the new password going forward.
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Setup: My Settings page has been updated

A new Change Password setting has been added to the My Settings page.
Now, the Supervisor will no longer be responsible for changing user’s password.
This will enable users to change their passwords at any given time.

13 Notices v App Links
. 8 h i te
REPORTS @ DIARY _eam or matter

Firm Settings & My Settings
4 Our Branches (3) General Settings

Tony CPT Branch Aways save between matter tabs? ]

Tony JHE Branch

Tony PE Branch Close send/receive didlog when [ ]

done?

b Tust Accounts (7)

T . Enable document centre?

——— . Aways save documerts? [

4 Our Branches (3) Save Bond documents to: ‘C'\Llsers\Admin\slrator\Dncumerﬂs\Down\naded Docs
Tony CPT Branch
Tany JHB Branch Save Transfer documents to: ‘C'\Llsers\Admln\snator\Dncumems
Teny PE Branch

Save Development documents to: ‘
Netice Subsciptions

Save Consent documents to: ‘

Common v
Save Comsspondent documents to: ‘
Bonds v
Matier List Settings
UEEis M Customise matter st | Bonds ~ | [oustomise]
Consents v

Matter list betch mode enabled: [
Correspondent Conveyancing ¥ | Rodel Settings

— . Rodel Credentias: |
Change Login Password Sefings
Advanced Setiings
Login name: |S.pervisor
Account tems *
Messages *

Milestone Process Configurat.. ¥

To change password, click the Change Password button.

13  Notices ~ App Links ¥ Support

Search formatter

REPORTS @ DIARY

Firm Setlings % | My Seitings
4 Our Branches (3) General Seftings
Tony CPT Branch Amways save between matier tabs? ]
Tory JHB Branch
Tony PE Branch Close send receive dialog when ]
done?

I Trust Accourts (7)

Enable document cenire’

Users v
My Setings N Anays save documents? []
4 Our Branches (3) ‘Save Bond documents to ‘C\Use«s\kdrmn\slra\nr\Ducumams\Dum\nsded Dncsl

Tony CPT Branch

Tory JHB Branch Save Transer documerts to [C1\Lsers \drmimstator\Dosumerts |

Tony PE Branch

Save Developmert documerts &
Notce Sbacplons el | |

Save Consert documets o: | owee]
] v fowee

Save Comespondert documens to: ‘

Bonds ¥
Matter List Settings
Transfers ]
Customise matier lst: [Bonds
Consents ¥

Meatterlist batch mode enabled: ]
Correspondent Conveyancing ¥ | Rodel Settings
Rodel Credential: ‘

Developments *
Change Login Password Seftngs

Login name: ‘Superwiur | [l Change Password x

Bccount ltems L Change password

Milestone Process Configurat. %

o

Advanced Settings

On the popup, capture the required information.

Click OK to Save.
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Lexis RatesClearance and Lexis WinDeed Popup Windows have been

Enhanced

Lexis RatesClearance

The Lexis RatesClearance popup window has been enhanced.

The user can now work on the Lexis Convey application and the Lexis RatesClearance popup window at
the same time.

M L Corwey 18528 - Tory Trunk Attomays - Tomy CPT Branch

Mt List % Jobm Prim
Trursber - dohes Prim - Duceamed Sk hecepbed)

Swe | Pret | Emal

Maeskne Sy

5 Gngtime Wstones - SendRlecene -
Traraier e
| Trorefer dention
Fwrarcu rursber * e Pa

Hezountng miwence: Tonser_ 240313
O rabarmrea: * by Jreas G
Mt pracuss: | Toter
Due mcsomd:
Furtar gzt ot Pay
Frtar Pl ot Py
Propdy typa: ° Cornursonad

Cormvajarcar: 14506 8 450N
s LASOR § LA50H
Cormepancarsior PA: Capa Toam
Propedy detsis
Shes dmcspton Enghshl: | EFF M Hito Rasd
Shes dmcapton scani: [EFF 1 Hiton Rasd

Struet ackbura: | T Dhypsicl Acets

Lesk WinDeed -

Rtes Cleance -

-|@

DO Trackingna: |pe3s4sE21211

Lesks Tracker

- osms -

Lexis WinDeed

SEp— ®

i Revgars

B e st [ st from sprmsbhast | [ -chived ]| councils lattem: |4l bypes

{3 Rekesh | A states | sesech | 1%

[ [ § Madife Elec. 1 Mattes Referenc Rates number Pragerty description

Coundil

Sent  Reguestiyme  Last nefification |

[T

Fage 1ol 1

The Lexis WinDeed popup window has been enhanced.

The user can now work on Lexis Convey application and the Lexis WinDeed popup window at the same

time.

6’ LexisNexis
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Standard Bank Limited: Access Bond Facility

Initial Bond Instruction (27) message updated

The Initial Bond Instruction (27) message has been updated for Standard Bank Limited.
The access bond facility field has been added to the Initial Bond Instruction (27).

The access bond facility field will have only one of the following options:

e LIMIT
e LINK1
e LINK2

The access bond facility field will be displayed in the new Access Bond Facility (185) milestone.

LeXiScE‘.l- COnVeY 13 Notices = App Links ~ Support ~
Xl s Reeors @oOARY sewp
Send/Receive | Send/Receive forparty -
O mazm Inbox
o Outbax (245) Reply | Accept Process Lexis Tracker Delete Print Export
E‘! Drafte State Type To From Subject File Reference Sent/Received ~ ~
r r T T T
T Al Messages
State- Failed Inbox (15 tems)
B cuetins ¥
= 12 State: Inbox (7 items)
L 2 = ¥ 5 YW Tony Release Attomeys Standard Bank LAW Bonds Bond: Initial bond instruction (27) 2024/05/14 14:52:35
W  Deeds Office Documents 5 L Tony Release Attomeys Standard Bank LAW Bonds Baond: Initial bond instruction (27) 2024/05/14 13:59.08
— Y M Tonv Release Attomevs WehConvey Nedhank Ronds Bond: Initial_Instn cfion 2070241136001 00010004/20141022___2073/09/05 11:27.25.__
Initial bond instruction (27)
From: Standard Bank LAWY Bonds
Recipient: Tony Release Attorneys
Matter reference: 433874701100100010004
incom amount: ! 45335.00 “
hmcu insvy:
hmcu rehab date: 1900-01-01
bank account number: ]
staff acc: N
gender: MALE
ethnic grp: WHITE
total expense amount: 33779.00
mesag formt number: 27
registration number: 3840933
account name: COMBO PROPERTIES TRUST
bond q: 1
property use: PRIMARY - MAIN RESIDENCE
frstm home buyr: N
Eeesssssss——) 3cCess bond facility: LINK1
captl subsy amount: 0.00
cmpny trust name: COMBO PROPERTIES TRUST
subsy amount: 0.00
property details
property number: 1
erf number: 3029973
asesr centr number: 50
property description: ERF 198 THE ISLANDS ESTATE MADIBENG
property type: VACANT LAND
freeorlease: FREEHOLD
retention amount: 0.00
purchase amount: 3800000.00
purchase date: 2021-05-20
property area q: 1780
property measure: sam
bonded to: NOT FOUND
property: M
address line1: NOT FOUND 1 v
User: Supervisor  Qur Refs: All . H
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Standard Bank Limited: New Access Bond Facility (185) Milestone

The following new milestone has been added for Standard Bank Limited Bonds.
e Access Bond Facility (185)
The MT185 is a message from the Attorney to the Bank notifying the bank that the Mortgagor has

accepted the Access Bond Facility.

o® 13 Notices ~ App Links ~ Support ~
Lexis® Convey : 2 =
(O MESSAGES REPORTS @ DIARY SETUP Search for matter
Matier st (§) LWR537463252200100010004 4 «
Bond - COMBO PROPERTIES TRUST / Standard Bank Limited - New (Accepted)
Sove | Prnt | Email  SMS | AnytimeMilestones v Send/Receive v LexisWinDeed <+ LedsTracker v Rodel Bridging Finance | CurrenciesDirect | Import transfer to bond i
Milestone Summary Milestone Summary
Band Details ¥ Summary a B
85 Firencial ¥ g‘]’;‘ﬁ"d Registration Date (09) e
FR Accounts Bond Type (65)
2 Pay Authorities o Free Format from Attorney (10)
[Z)  Specisl Documents = Progress Report (15) =
Messages
Pre-Lodgement &
l@ Matter Comments Confirmation of Receipt =
19May 24 Acten
[l Atached Documents
Mortgagor Contacted (34)
@ Matter History oMy 22
i Access Bond Facility (185) A
14May 24 fctin
Mortgagor Signed Doc| [l Access Bond Facility (185) X
63 1n 24 &
B4
Insurance Details (284 Access Bond Facilty Offered: | I_l‘ i
=

Access Band Facity Type: [LINK |

Draft Deed Requested

Accept Bond Facility Indicator:
Draft Deed Received o

30 May 24

Payment of Costs Coi
10 kin 24

Additional Participant Details (87)
Authority to Pay (13)
Debit Order (70)
New Postal Address of Mortgagor (71) Action
eDocuments Submitted (90)

eDocuments Verified (95)

Guarantee Notification (8) A
cumane
Transfer Attorney Details (50)

User: Supervisor ~ Qur Refs: All

The Access Bond Facility (185) milestone will have the following fields:

e Access Bond Facility Offered
e Access Bond Facility Type
e Access Bond Facility Indicator

Clicking the Access Bond Facility Indicator checkbox will accept the bank facility.

Standard Bank Limited: Access Bond Facility Documents

The Access Bond Facility function will display one of the following documents in the Printlist depending
on the Access Bond Facility Type field:

e Access Bond Limit Facility
e Access Bond Link Facility
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